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Part I: 
Completing Annual Recertifications



Objectives
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Understand the Recertification 
process in Florida

 Learn how to properly document 
a Recertification on the Certificate 
of Eligibility (COE)



Purpose

 Recruitment effort
 Process to determine if there are new

Qualifying Moves (QM) since the 
Qualifying Arrival Date (QAD) 
documented on the original COE

 Original recruiter may complete the  
recertification
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ID&R Office Guidance
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Families/youth previously 
identified as migrant must be 
revisited annually to determine 
whether the family/youth has 
made another qualifying move 
out of the district and back again 
during the year. These follow-ups 
ensure that eligible 
families/youth continue to be 
served under the FMEP.*

* Recertification guidance 
updated December 2018 

p. 60 of FL ID&R Manual



 A recertification 
confirms that the 
child(ren) has/have not 
made a new move; 
nothing in Section III    
of the COE has 
changed

 The COE should be 
recertified annually  
and must be done 
within 36 months       
of the QAD
 not the date the COE   

was completed or 
approved

 not the Established 
Worker Date (EWD)

Procedure
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 Depending on 
district-specific 
guidelines, 
recertifications may 
be conducted in 
person or by phone

FL Recertification Flowchart
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Contact Migrant Family/Youth and inquire if 
there is a new Qualifying Move (QM)



FL Recertification Flowchart
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 Recruiters should 
inquire if there are 
any new QMs since 
the QAD on the 
original COE

 Has/have the 
child(ren) made any 
new QMs since the 
QAD on the COE? 



FL Recertification Flowchart
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There is NO new QM for the 
Family/Youth

If…
 the child(ren) has/have 

not made any new QMs 
since the last time a
COE was completed

And…
 the current COE still 

captures the most 
recent QM

Then…



The recruiter should…
 make a copy of the original COE (do not complete a new COE) 
 document the current school year (e.g., SY2018-19) and check  the 

Recertification Box on the copy of the original COE
 document the recertification date (mm/dd/yy) in Section IV: Comments

 make sure the recertification date is on or before the child/youth                
reaches their end of eligibility (EOE)

 it is good practice to have a recertification signed and dated by the 
recruiter on the date the contact was made

 please make sure all copies all legible 

FL Recertification 

11

18/1917/18

09/16/18



For the third year, the recruiter should…
 make a copy of the recertification from previous year                                  

(do not complete a new COE) 

 document the current school year (e.g., SY2019-20) and check  the 
Recertification Box on the recertification copy 

 document the recertification date (mm/dd/yy) in Section IV: Comments
 make sure the recertification date is on or before the child/youth reaches 

their end of eligibility (EOE)
 it is good practice to have a recertification signed and dated by the 

recruiter on the date the contact was made
 please make sure all copies all legible 

FL Recertification 
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18/1917/18

09/16/18

19/20

09/20/19



FL Recertification 
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18/19

17/18

17/18

17/18 18/19 19/20

09/16/18

09/16/18

09/20/19

Year one –original COE

Year two –copy of original* 

Year three –copy of recertification*

*Please ensure that all copies are legible. 



If…
 the recruiter learns about a 

new move that took place since 
the QAD on the original COE

Or…
 the original COE documented 

a previous QM (e.g., moved up 
north to pick watermelon in 
GA) and the return move meets 
the definition of a QM under 
ESSA

Then…

FL Recertification Flowchart
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YES, there IS a possible 
new QM



The recruiter should…
 conduct a new Eligibility 

Interview (EI), in person, 
using ESSA eligibility 
guidelines

 complete a new COE
 document eligibility 

using the most current 
COE form 

FL Recertification Flowchart

15



16



Part II: 
Conducting Rolling Re-interviews



Objectives

Understand the rolling                   
re-interview process in Florida

 Learn how to properly conduct a 
rolling re-interview
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Purpose

 Re-interviews allow districts to 
corroborate information provided 
during the initial eligibility interview

 Part of the MEP quality control 
procedures
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ID&R Office Guidance
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Re-Interviewing & Validating 
Migrant Families/Youth Eligibility

Title 34 CFR Part 200.89(d) states an 
SEA must have a process to validate 
that eligibility determinations were 
properly made.  There are multiple 
ways of ensuring the accuracy of 
eligibility determinations made by 
recruiters.  Re-interviewing parents 
and OSY is one of these ways.  In 
Florida, this practice may consist of 
“rolling re-interviews” (sometimes also 
referred to as “prospective re-
interviews” or “independent re-
interviews”).

p. 61 of FL ID&R Manual



 Re-interviews are to 
be conducted soon 
after the COE is 
completed and 
approved

 Re-interview must 
be conducted by 
MEP staff that did 
not conduct the 
original eligibility 
interview

Procedure
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Parameters
 New 2018-19 COEs only

(completed and approved      
from Sept. 1, 2018 to                  
Aug. 31, 2019)

 Run random sample with 
sufficient replacements to 
reach Target Number of                
re-interviews

 Remember, the random 
sample is selected at the     
child level not the                         
COE level

 Children and/or out-of-school 
youth (OSY) ages 3-21

Procedure
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Q4. Is there a difference between the 
children who should be included in a 
State’s child count vs. the children who 
should be included in a State’s prospective 
re-interview sampling universe?

Yes. In the Category 1 child count, States 
report to the Department the statewide 
unduplicated total of children ages 3 through 
21 who were eligible for the MEP for at least 
one day between September 1st and August 
31st (also referred to as the current year or 
performance period).  
Because children are eligible for the MEP for 36 months after their last Qualifying Arrival Date 
(QAD), the Category 1 child count may include children whose eligibility was determined prior 
to the current year.  

Whereas, the pool of children (sampling universe) from which to draw a prospective re-interview 
sample should be limited to only those children whose eligibility for the program was newly 
determined during the current year. A state’s prospective re-interview sample should be a 
subset of their total child count (see visual, below).  (See page 19 of the Technical Assistance 
Guide on Re-interviewing.)

Keep in mind that the date that the child was determined to be eligible for the program is often 
not the same date as the qualifying move or the child’s residency date. OME considers the 
eligibility determination date to be the date that the COE was approved (signed) by the SEA, 
because this is the final step in confirming the initial eligibility determination of the recruiter. 
Special Edition: MEP Q&As on Prospective Re-interviewing, Office of Migrant Education, 
February 2015.
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Sample Size
 10% of the total 

population that fit 
the re-interview 
parameters

 No less than five(5) 
rolling re-interviews

 No more than 50 
rolling re-interviews.

Contact the ID&R Office 
for assistance in 
determining the sample 
size for your district. 

Procedure
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Procedure
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 2018-19                             
Re-interview Form 
revised October 2018

 Captures the            
Target QAD (#3 Sec. III, COE) 

 Question 1., captures 
the Established Worker 
Date (EWD), from –to 
locations and work 
performed (#4 Sec. III, COE) 

 Question 1a.) explains 
why the EWD, from –to 
locations, and work 
performed are not 
captured in question 1 
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Procedure Ex:Certificate of Eligibility (COE)

Re-interview Form 

09/01/2018
05/01/2018 ----

Kalamazoo   MI      USA Your District     Your City      FL 

09/01/2018

05/01/2018
Kalamazoo, MI – Your City, FL          Picking tomatoes 

picking tomatoes 

 Captures                 
Targeted QAD

 Captures the EWD,       
from –to locations 
and work performed 

 If you mark yes on 
the “Move A date”, 
you do not need to 
ask for Move B and C 
dates. 

X
----------------- ------------------

----------------- ------------------

--------

--------

X

1234

05/01/2018

X
X



Protocol
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 Do not use leading questions.
 Review the original COE only after the re-

interview is completed. 
 If information is different or conflicting, ask follow 

up questions to clarify eligibility criteria. 
 Read the full protocol document found in the 

FLRecruiter.org website. 
(http://www.flrecruiter.org/files/FLMEP-Re-
InterviewProtocol-Revised_4-19-18.pdf)
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1. Number of re-interviews to be conducted (total target 
sample size)

2. Sample size –must be at least the target size number 

3. Number of main samples re-interviewed

4. Number of main sample re-interviews found eligible

5. Number of main sample re-interviews found ineligible. 
Do not include re-interviews not conducted.

6. Number of main sample re-interviews unable to be 
conducted 

7. Number of main sample re-interviews who moved away

8. Number of main sample re-interviews not available 

9. Number of main sample re-interviews declined

10. Number of alternate samples to be re-interviewed         
(if needed)

11. Number of alternate samples re-interviewed 

12. Number of alternate sample re-interviews found eligible

13. Number of alternate samples found ineligible. 
Do not include re-interviews not conducted.

14. Number of alternate sample re-interviews unable 
to be conducted

15. Number of alternate sample re-interviews who moved 
away

16. Number of alternate sample re-interviews who were 
not available 

17. Number of alternate sample re-interviews who 
declined reinterview

18. Number of re-interviews not needed (total target 
number already reached)

1
2
3

4
5

6
7

14

8
9

10
11

12
13

15
16
17
18



Reporting Re-interview Results
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4



Questions and Attendance
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Questions…
Contact via phone or email:

ID&R Office | Tampa, FL 
Phone: 866-963-6677
General email: fl-idr-
office@escmail.org

Attendance…
Submit attendance via email:

ID&R Office | Tampa, FL 
General email: fl-idr-
office@escmail.org


