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[. INTRODUCTION

Children of migrant workers agdfected by repeated moveksruptionin schooling poverty,
health needs, social isolatimndlanguage barriersDue to hesebarriers, migranthildren run
a grederrisk of failing to meet thehallenging state content apérformance standaregich

all studentsare expected to meek.ow academiachievement and frustratiovith schoolcause
manymigrantchildren and youthto drop oufprior tocompletinghigh schoal In order to reduce
the impact otheseeducationabarriers in 1966the United State€ongress authorized federal
fundingto establish the Migrant Education Program (MERgler the authority of T# | of the
Elementary and Secondary Education Act (ESER)eU.S. Department oEducation(ED),
through the direction of the Office of Migrant Education (OM&tkrentlyadministergshe MEP
and isresponsibldor meetng the special needs of migratorildren and youth.

The ESEAof 1965 Title I, Part C,as amended, statdee purpose of the MEP is to:

1 Support highquality and comprehensiwgipplementa¢ducational programs for
migratory children to help reduce the educational disruptions and otigems
that result from repeated moves;

1 Ensure that migratory children who move amongdhées are not penalized in
any manner by disparities among ttegtes in curriculum, graduation
requirements, anstate academic content and student academic aahewt
standards;

1 Ensure that migratory children are provided with appropriate educational services
(including supportive services) that address their special needs in a coordinated
and efficient manner;

1 Ensure that migratory children receive full and ajppiate opportunities to meet
the same challengirggate academic content and student academic achievement
standards that all children are expected to meet;

1 Designand collaborate witprogramswhich help migratory children overcome
educational disruptiorgultural and language barriers, social isolation, various
healthrelated problems, and other factors that inhibit the ability of such children
to do well in school, and to prepare such children to make a successful transition
to postsecondary educationemploymentand

1 Ensure that migratory children benefit fratate and local systemic reforms.

To achieve this purpos®ME assiststate education agencie€dHAs) to administer the MEP
within their state.Each SEAreceiving MEP fundss responsible fodeveloping and
implementing programs that assist migrant childred youthto overcome the educational
barriers resulting from their migratory lifestyl@heldentification and Rcruitment(ID&R) of
migrant children and youth is the first siegarryingout this important work As suchJD&R
activitiesareconducted in every school distribbth at individual shool locations and out in the
communitywhere migrant childreand youth live and workhese activitiesre the foundation

of the MEP.

TheFlorida Department of EducatioRIQOE) is ultimately responsible for thgroper and timely
identification and recruitment of all eligimigrant childrerand youthresidingin the stateand
must securall pertinent information to document the basis ofiathd 6 s elhordprtdo i | i t y.

1
Last revised7/26/16



administer ID&R and othgsrogramactivities at the local levelhe FDOE subgrans MEP
fundsto localoperatingagenciesl(OAs). It is imperative that thEDOEand theLOAs
adequately and accuratetgplement tle state gudancefor ID&R .

Districts have the responsibility to assist the state ietfeetiveidentification and recruitment
of migratory childrerand youth Floridadistrictsare required by law to cooperate with the
FDOEin identifying and reportingll possible migratory children residing in their area

Duties and responsibilities of district school superintendenti (13)
COOPERATION WITH OTHER AGENCIES. (b) Identifying and reporting
names of migratory children, other informatiofi. Recommend plans for
identifying and reporting to th&lorida Department of Education the name of
each child in the school district who qualifies according to the definition of a
migratory child, based on Pub. L. No.-961, and for reporting such other
information as may be peribed by the department.

2012 Florida Statues, Title XLVIII, KO Education Code, Chapter 100X2K Governance,
1001.51

In addition, he use of program funds for ID&R is authorized throkgh ¢ Gode of Federal
Regulationgcited asCFRY).

8 200.82 Usefogprogram funds for unique program function costs.

An SEA may use the funds available from its State Migrant Education Program
(MEP) to carry out other administrative activities, beyond those allowable under §
200.101b)(4), that are unigue to the MEP, Inding those that are the same or
similar to administrative activities performed b@As in the Sta under subpart

A of this part. These activities include but are not limited to

(a) Statewide identification and recruitment of eligible migratory children
(34 CFRPart200.82

HOW TO USE THIS MANUAL

The objective of this manual is to familiarize recruiters withrthesand procedurefor ID&R
underthe Florida Migrant Education Program (FMER) addition, this manual will explain
how important the rolef a recruiter is to the program and to migrant children and yduiba
reference guide designed to help recruiters:

1 Makeproper eligibility determinations

1 Completenecessary documentation

1 Support quality control measuresich adraining andre-interviewingcriteria,
established bthe SEA andLOA.

This manualinterprets current guidance released by OME andihaffects ID&R practices in
Florida. This manual alsprovides valuable information for recruiters and recruitment staff
regarding ID&R strategies and procedures for making proper eligibility determinations. Chapter
Il discusses the purpose of ID&R, the importance of finding migrant children and gadtm
overview of the procesChapter Ill explainstte roles and responsibilitie$ recruiters and local

2
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districts ChaptenV provides an irdepthdiscussion of the recruitment process. This chapter

al so discusses the programbés eligibility crit
assurances in the ID&R process. Gealy provides suggestions for effective communication

with parentsand outof-schootyouth (OSY). Chapter Vireviews key strategies for recruitment

Chapter VIl discusses the role of technical assistantteifMEP.

This manuamaintains a structurend contains key toolthatwi | | f aci |l st ate the 1
understanding of thEMEP ID&R policies.

TIP boxes will appear

throughout the manual providing
specific information relevant to
the content on the page.

Readers will notice direct referenceQdM E @R10 Policy GuidancgGuidance)

the Code of Federal Regulations (CFR)tle 34 Educationgs publiskd and

revised in the Federal RegistarJuly 1, 2012, and other sourcesyhich appear
indented followed within-text citation

These references will furthassistreadergo understand how and why Florida has determined
its state policies regardinB&R. These references will be marked as direct quotes and will
include citations to its specific location with®MES &uidanceand/or federal statutes and
regulations Other toolsare located at the end of this manualreferencesuchas,a glossaryf
definitions,alist of acronyms and their definitions, instruets for completing thilational
Certificate of Eligibility (COE), othercheckliss, and other important information for recruiters
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[Il. PURPOSEOF IDENTIFICATION AND RECRUITMENT  (ID&R)

a. What is ID&R and Why is it Important ?
Identificationmeango determinghelocation and presence of migpay childrenyouth

Recruitmentmeango contacimigrant familiesand youth explaining the MEP, securing the
necessary information to make etermination that the chitgouthis eligible for the MEP, and
recording the basis of the child's eligibility ol€®E Upon successfutlertification of a
migrant familyor youth andafterlocal quality control measures have beempletedeligible
children may be enrolled in the MEP.

Identification and Recruitment (ID&Rheans locating and contacting the family in order
to ascertain achild r vy celigibilitydfe the MEP.

As indicatedn the Quidance ID&R activities are criticalbecause:

1 The chidren who are most in need of program services are often those who
are the most difficult to find.

1 Many migrant children would not fully benefit from school, and in some cases
would not attend school at all, if SEAs did not identify and recruit them into
the MEP. This is particularly true of the most mobile migrant children who
may be more difficult to identify than those who have settled in a community.

1 Children cannot receive MEP services without a record of eligibility

U.S. Department of Educationffi@e of Elementary and Secondary Education, Office of Migrant

Education,Guidance for the Title |, Part C Education of Migratory Childr&ashington, D.C.,
2010. (Chapter lllI: Identification & Recruitmeht

Each SEA is responsible for the proper and iynlie&R of all eligible migrant chitiren from
birth through21 yearf ageresiding in the state. The amount of funding allocated t&EH@E
from ED isin great partetermined by the number of recruited eligible migrant children and
youth, ages 3 thralh 21,within the State of FloridaStates are responsible for maintaining
documentation of proper eligibility determinatidios each migrant child funded.

b.Howisa Mi gr at o Eligibili§@ Bacumeénies?

On April 23, 2009, EDOME issued anational COE form that all states are required to use.
Florida must document eligibility determinations in ordecamplywith statute 76.731 dhe
Education Department General Administrative Regulati&3AR), whichindicatesthat
AState ands mmalslublgeemtreeecor ds to show its
Additionally, the Code of Regulatiorsfates

8200.89c) Responsibilities of SEAs to document the eligibility of migratory
children. (1) An SEA and its operating agencies must use #réfi€ate of
Eligibility (COE) form established by the Secretary to document the State's
determination of the eligibility of migratory childrer{2) In addition to the form
required under paragraph (a) of this section, the SEA and its operating agencie
must maintain any additional documentation the SEA requires to confirm that

4
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each child found eligible for this program meets all of the eligibility definitions in
§200.81.

(34 CFRPart200.89

To comply with federal regulations, tRMEP recognizeshe COE (Form ESE 047)as the only
acceptablelocument for use in the stategstablisheligibility for MEP services.

A sample of the COE i& AppendixA. The instructions for@mpleting the COE is found in
Appendix B.

c. Overview of the ID&R Process

Idertification and recruitment of migrant families requitkgailedandrigorousefforts. As the
migrant population changes, the state BOd&s must adoptD&R strategietso adequately and
accurately reflect thehangingdemographicef the migrant populatim There are several steps
that recruiters must follow for effectively recruiting migrant families:

Be Prepared
1 Understand the purpose of thi=P and its benefits to

migrant children and youth )
1 Know the definition of ngrabry children and youth Wear proper attire! Dress
1 Devebp an understanding of MEP eligibility factors casually and comfdably. Wear
1 Understand the instructions for completing a COE walking shoes, and clothes that
1 Determine recruitmenbbisticsi when, where, and would help you and the family
how to concentrate ID&R efforts \ feelat ease. -

1 Get to know the area why migrant families move
here where families reside and where families obtain qualifying work.
1 Understand the cultuselanguagesand lifestyle of migrant families

Find the Migrant Family, Child/Youth
1 Contact employers, agencies, public officials, and service providers to establish a
community network
1 Develop and maintain an ID&R network of parents, growers, employers, service
providers, etc.
1 Canvass the areas in which migrant families and youth are likely to reside and shop

Approach the Familiesand/or Youth
1 Be sensitive to all socieconomic livirg conditions
1 Be sendive to possible legal worries

1 Demonstrate a helpfuhonthreatening, nomuthoriative demeanom order to create
trust with families

Interview the Family and/or Youth
1 Conductafaceto-faceinitial interviewin the family/youttd s p r i ma rleplistlara n g u a g €
interpreter if necessary)
1 Use an approved interview protocol
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1 Use appropriate conversation, body language gaedtioningechniques durinthe
interview.

Explain in general terms the readon theinterview (without makig promises)
Provide information about the local migrant education program including contact
information(leave a flyer/brochure and business card if available)

1 Collect all needed information to determipieliminaryeligibility .

T
T

Determine Preliminary Eligibility
1 Determinepreliminaryeligibility of the childiouthusing:

o Interviewresponse$ Does the information provided make sendg® credible?

o Observational data Are there any clues that suggest the family is migeagt,out
of state license ptes children born in other statglsousing is provided by the
employeretc?

o Corroborating evidence/documentatio@anthefamily name other places where
they obtained qualifying employment2anthefamily indicate where they have
applied for qualifyng work?

Develop a Quality Control Plan

The recruiter through the proper guidance from th®@A andthe local Quality Control

Planwith the support of the ID&R fiice, determinepreliminaryeligibility (not the

family, child, or youth.

1 Refer families whalo not qualify toother collaboratinggenciesor needed services

E

Completethe COE / \

1 Properlyi Correct information is entered in the _ _ _
appropriate fields What information does it take to
A telyi Names, datesndlocations are start a COE?

T ccurately o ' 5 . 1. Ageg birth up to 22 years old
correct as verified by the famityr youth 2. No high school diploma or GED

1 Neatlyi Text needs to be legible in order to keep  obtained
mistakes to a minimum 3. Moved within the past 36 months

1 Timelyi Verifying informationshallbe 4. Movedacross school district lines
conpleted within five working days. \5 Moved due to economic ”ecess'ty/

Follow Quality Control Measures
1 Validate infomation on all questionable COEs.
1 Acquire more documentation to detémmeligibility, if needed
1 Reviewof all COE for errors and omissions lay least one additionajualified peer
recruiter,recruitmentcoordinator migrantprogramcoordinator orsupervisor, or trained
reviewerto verify that thewritten documentatiorsisufficient and that, based on the
recorded data, the child is eligible for MEP services
1 Obtain additional guidance on any questionable eligibility decision frofD&R
Office or thestate migrant education program.
Implementrecertificatiors to identfy if any new qualifying movehave been made
Conductannualre-interviews of currentlyenrolledmigrant familiegyouth, following the
approved=MEP ID&R Re-Interview Protool. Properlyand promptlyremoveenrolled
families/youth that have been foundligile.

= =4
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d. Overview of Floridabd D& R System

As mentioned previoly, theFDOE receives support from OME to implement all aspects of the
MEP program.The Guidancassued by OMEn August 2010and the Code of Federal
RegulationgfCFR) (as published othe Federal Register Notice dated July 29, 2@08yide
guidanceegardingD&R. These two documents can be found inldggslation and policy
guidelinesportion ofED 6 s R E Bebditehtfs://results @ gov/leqislation Floridautilized

the Guidanceand the CFRn creding this manual.

't i s Iimportant t o c | withintheorganizatienglisrarehywdh ever y on
regardito ID&R. Therefore, heID&R administrativehierarchyin Floridais as follows

Florida ID&R Organizational Chart

United States Department of Education (ED
Office of Migrant Education (OME)

Florida Department of Education
Migrant Education Program (SEA)

State ID&R Office

Florida School Districts administring
the MEP (LOAS)

Recruitment Staff

With the assistance of the State ID&R Office, BMEP state office administers dD&R
efforts in the stateThe FMEP state office receives all data regarding ID&R in Floriéart of
eachLOAOG gearly allocation for their local MEP designatedrom ID&R efforts. LOAs use
these fundsppropriatelyto hire recruitment stafsponsor and provide ID&R training, and
implement their locatuality control plans.
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[l . ROLES AND RESPONSIBILITIES

The ole of a recruiter is a challenging one; however, it is also an honorable and critical part of
the FMEP.

What is a recruiter?

Who can be a recruiter?

What qualities should a recruiter goss?
Where does a recruiter work?

This section attempts to answbese and other questions regardingcirplexand challenging
job of recruiters. Understanding the important rola icruiter in the MEP provides a greater
appreciatiorof their efforts and critical contributi@ro the programand supports accoubiity
of all staff conducting recruitment efforits Florida

a. Primary Responsibilities

According tothe Guidance:

A 1 e c rpumaty espansibilitiesare: (1) to obtain information provided by

parent s, guardi ans, a rigibility forithe MEP; (R)édog ar di ng t
make determinations of eligibility; an@B) to accurately and clearly record

information that establishes a child is eligible for the MEP on a Clatevery

case, the recruiter (not the individual interviewed) determines ctkl's

eligibility on the basis of the statute, regulations, and policies that the SEA

implements through formal procedures.

Because the SEA is responsible for all determinations of MEP eligibility,
recruitersmustgather and record informatidrom parets, guardians, and O$
specific enough to be understood by a knowledgeable independent reiriewer
orderto makeand documenproper eligibility determinations.

U.S. Department of Education, Office of Elementary and Secondary Education, Office oftMigran
Education,Guidance for the Title I, Part C Education of Migratory Childr&iashington, D.C.,
2010. (Chapter IlI, A8).

A childdéds eligibility is confirmed once the d
coordinator or his/her designee has signeddinm.

b. Recruiter Responsibilities

Along with completing their primary responsiliis, all Floridarecruiters arexg@ected to:
1 Actively locateall potentially eligiblemigrant children and youtim schools on farms,
and the community

! Conductinitial eligibility interviewswith families/youthin personin their primary
language

1 Haveaflexible work schedule to accommodate migrant worker hours and harvesting
seasons
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Gather and analyze information given bygpective migrant families/youth.

Estallish proper eligibility determinations based on the guidelines outlined in this
manua) guidance anatherstatutes governing the MEP.

Recad detailed eligibilityinformationadequatelyand accuratelpn the COE
Follow proper procedures and pravbecegading the review of COEs.
Maintain detailed work logeegarding all ID&R activities.

Practice quality combl measures required IRMEP.

Attend state or local annual and-gaing recruitment trainings

=

= —a _a _a _a

Additional dutiedor recruitersmay varydependingot he si ze of the distric
populationandtheirn e ed s, t he di st r andthéirgeogrdaphidalfiocatop. avai | a
The following are a few examples

1 Serveas a homechool or community liaison
1 Providestudent support services

1 Helprefer migrant parents to community agencies for needed services

c. Recruiter Characteristics

An effective recruitershallpossess certain characteristics. In terms of the MEP, an effective
recruiter:

1 Hasgood attention to detaih order toaccurately ad adequately recrufamiliesand

youth
1 Maintairs a thorough knowledge of the MEP, its definitions and its eligibility guidelines.
9 Ishonestfami | i es and t he MEP ®egnsueabjectiveyetsaumdr ui t er

eligibility determinations.
1 Rdates comfortably to the worker or family in a variety of settings.
1 Is safety consciouand adhergto safety procedures.

1 Canestablish rapport with parents, employers, and other community members. Effective
rapport with these individuals will facilitateh e r ecr ui t er 6s job of fi
obtaining any information needed to determine proper eligibility.

T Creatsa friendly climate in which the familyéo
to establish trust an gather the most accurate, firdenformation possible.

1 Is knowledgeable of migration patterns, crop seasons, migrant housing, MEP local
services, and other resources available in the community.

1 Possesses people skillsorder to communicate effectively in a variety of settings.

1 Canuse effective probing techniques such as egeated and followup questions for
additional information or clarification when needed.

1 Isbilingual, or able to usmterpreting andranslationservices efficientlyServesas a
goodwill ambassador and advoedorall migrant familiesand youth

Components of the above information were derived fronTtheas Education Agency, Office of
Migrant EducationTexasManual for the Identification and Recruitment of Migr&ttildren,
Austin, Texas, 201
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d. Florida Recruiter Code of Ethics

In order to ensure consistency and professionalism throughout Florida, recruiters are expected to
follow the guidance of the Florida Recruiter Code of Ethi¢ge code of ethics is found in
AppendixC.

This code will assist allecruitersounder st and the stateds mini mal
recruitershallconduct themselves while they work with and represent t&E il their local
communities.

e. LOA Responsibilities

The LOA must comply with all federal and state guidelinegarding ID&R. ThdD&R Office
highly suggests that districts:

Develop and implementlacal ID&R Plan
Develop and implementritten local quality control procedures.
Prepare a detailed local job description for recruiters.

Ensure local recruiters atid all recruitment trainings provided by &R Office and
the SEA.

Assist thelD&R Office in the logistical coordination atecruitment trainings.

f Provide recruiters ample time to conduct ID&R activisesh asconductingnterviews
and followups gathering documentatioandvisiting schools and employers.

1 Provide flexible work hours to perim ID&R activities during nightand weekends.

1 Provide supervision, annual review and evaluation of the identification and recruitment
practices of individuatecruitergwith support from théD&R Office).

1 Provideinterpreterranslatorgo assist no#bilingual recruiters during recruitment
efforts.

1 Demonstrate efforts towards active ID&R of migrant students at all lanél$ocations
of MEP children including preschoaglin-school, and oubf-school youth.

Collect and maintain data on all recruitment efforts

Ensure 100% accuracy atl eligibility determinations.

Implement allMEP quality controlmeasures required by tHe&R Office and SEA.
Submit any doamentation and reports requested bylib&R Office or State Director.

= =4 =4 =

=

=A =4 =4 =
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IV.THE ID&R PROCESS

a. Properly Determining Eligibility

By properly identifying eligible studesifor the FMEP, recruiters help to increase the
educational resources available tmrant students in FloridaAppropriate recruitmerdfforts
equate tdundsallocatedirom OME. These funds allow#MEPto providethe supplemental
educational servicas F | o r eligibkednggrantchildren and youthWhen a recruiter
accurately detenines eligibility,he/sheensure FMEP resourcesvill benefitchildren who are
legally entitled to them. Recruiters have the opportunitydonnect migrant students to
educational services by making proper eligibility determinatidinis. the responsibity of the
FMEPto only provide serviceto children and youth eligible fahe program.
Recruiters/dvocates have the responsibilityaafequately and accuratelgtermining a migrant
child/youthd sligibility based on the following guidelines

i. Statute, Code of Federal Regulationgand Guidanceon MEP Eligibility Criteria

There are specificriteriathat a child must meet in order to be properly identified as
A mi gr ato Thg ESEA is thedlaw authorizing the MEP and, as amended defines
Ami grgt chil do f or t heSinplymguiogsandstheroworkihghine pr ogr am
agriculture or fishing activities, or being in the care of a paregtiardian whavorks in
agriculture or fishingdoes not necessarily mean a child is eligible for the MEP.

According toregulations and guidance fromOM&c hi | d i s a fAmigratory

MEP services if all of the following conditions are met

1.
2.

The childis not older than 21 years of ageid

The child is entitled to a free public educatithrgugh grade 12) under State
law or is below the age of compulsory school attendaanuz;

The child is a migrant agricultural worker or a migrant fistrethe child has
a parent, spouse, or guardian who is a migrant agricultural worker or a
migrant fisker; and

The child moved within the preceding 36 months in order to seek or obtain
work, or to accompany or join the migratory agricultural worker or migratory

fisher identified in 3, above, who moved within the preceding 36 months in
order to seek or obtaiqualifying work;and

5. With regard to the move identified in 4, above, the child:

a. Has moved from one school district to anotloer;

In a state that is comprised of a single school district, has moved from one
administrative area to another within suchriistor

Resides in a school district of more than 15,000 square miles and migrates a
distance of 20 miles or more to a temporary residence to engage in a fishing
activity. (This provision currently applies only to Alaska.)

11
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U.S. Department of Educationffi@e of Elementary and Secondary Education, Office of Migrant
Education,Guidance for the Title |, Part C Education of Migratory Childréiashington, D.C.,
2010. (Chapter Il, Al).

ii. FMEP Eligibility Criteria

There are a number of basic eligibilityteria that must be met by childrand youthin order to
be determine®EP eligible. Floridamust follow theseriteria to properly determiremigrant
child 6eBgibility for theMEP. The fivekey factorgo properlydetermining a migrant child or
youh 6 s el i giAMERaret y f or t he

1. Age- The child isyounger than 2%ears of age. A child/youth is no
longer eligible once he/she reaches the age of 22 years old

(34 CFRPart200.103(a)

2. School Completion The child hasot graduated from high schoaich
has not earned a GEA child is no longer eligible the momemé/she
obtairs a high school degree or a GED.

(34 CFRPart200.103(a)

3. Time of move- The child moved within the pa86 months. The move by
the childreniwitho or fito joino the migratoryworker must have occurred
within the past 36 months.

(34 CFRPart200.81(e)(3)

4. Move - The child movedcross school district linesd the worker moved
due to economic necessityn Florida, the child/youth must have moved
acrossschooldistrict linesin order to obtain (or seek) work for
him/herself or to accompany his/her parents, guardian or spauge
join such parent, guardian or spouse.

(34 CFRPart20081(e)(2)(iii, iii)(g))

5. Purpose One ofhepurposeo f t he wor ker/ yowt hés move
obtainqualifyingwork. The wor ker and hi s/ her family/
order too find qualifying work.

(34 CFRPart20081(c)(d)(f)

a) Agricultural/Fishing- The work meets the definition afyriculture
or fishing work.

(34 CFRPart20081(d)(f)

b) Tempoary/Seasonal The work meets the definition tdmporary or
seasonal

(34 CFRPart200.81))(k))

Having a clear understanding of these factorsasgdlistrecruites or any other staff involved in
recruitmervrelated activities to make a proper eligityildeterminationAs arule in Florida a

child and worker must complete fito joino move
all the eligbility determination factors.

12
Last revised 7/26/16



i.F 1 or i STAMPS of Higibility

Florida haglevelopedin acronym to hip recruitersscemember théve criteria for eligibility

determinations This acronym is referred to #sefi S TWWRO of Eligibility for determining

proper eligibility in the statd-loridad STAMP of Eligibility serves two purposes. First, it will

improver ecr ui terso6 comprehension of the eligibild@i
proper eligibilty determinations. Second, STAM®RII serve as a tool for local districts to

implement effective quality control efforts that verify and validate afirmiation on the€COE.

COEs without a locaBTAMP of Eligibility reviewhave not been validated or verified yet.

S.T.A.M.P. of Eligibility

S - School Completioni The child/youth has not graduated from a high schoebaneca
GED.

T - Time of movel The move of the child/youth, on their owiwith,00or i tj oo ia gualified
worker must have occurred within the past 36 months.

AT Agei The child/youth must be fromt@rough21 years old to meet the age criteria for the
FMEP.

M T Movei The child/yoduh must have moved to seek or obtain workhion/her, across school
district lines, due to economic necessity within the last 36 mo@hshe
child/youth must have moved to accompany or join his/her parents, guardian, or
spouse thatoved to seek or ¢din work. The movewas alsdo change residence,
and not just to visit.

P1 Purposei One of he purpossof the move made by the child/youth and the qualifying
worker was to seek or obtain qualifying wdhlat is;

Agriculture/Fishing 7 Work mustmeet the definition ofualifying work and
Temporary/Seasoml i Work mustmeet the definition of temporary seasonal.
In orderfor a child to bedeterminectligible for theMEP, all the factors discussed above must
be met. Whenreviewed by a qualifiedeviewer, andill eligibility factors araletermined to be

met, he COEwill receive &iSTAMP of Eligibility. 0

The STAMPof Eligibility Flowchart can be found iAppendixD.

13
Last revised7/26/16



iv. Who is Higible for the FMEP?

The children who meet tHeTAMP eligibility criteria discussed earlier are eligible for the
migrant education progranThesechildren are identified through a school registration process
or by recruitment staff conducting interviews at homeheworkplaceor throughout the
community

In somecases, however, there are special circumstances that require additional interpretation of
the statute anRegulationsn order to determine the population of eligible migrant students.
These circumstances are discussed below.

1. PreschoolChildren

Preschoolchildrenareidentified migrant children from birth tiove years old. Thesemigrant
childrenare eligible fopreschooprograms, andhallbe actively recruited by the local school
districts. The services available for this population vary andistgcts, but local progranshall
take the necessary steps to identify this hard to reach popuati@search shows children who
receive early educational services are more prepared for sehbatigrant eligible children,
from birth to 21 yearsld, shallbe documentedppropriately in Section Il (Child Dajt Iltem 1

of the COE

When recruitingoreschoothildren, recruitershallmake certain thahe prechool child did
make thegualifying move with or tgoin the qualifying worker.Childrenborn afterthe
gualifying move howeverare not eligible for th1EP programandshallbe documermdin
Section Il,ltem 16 (Child/Family Data Comments) of the COEnesechildren may be eligible
on future qualifying moves, so it is important to keepuaate information of every child in the
household in order to identify every eligible migrant clvilduture qualifying moves

)

% When interviewing OSY, information can
be verified by asking the same question two @
For the purposes of the MEP, the Department three times in different ways.

consi der s t fofes che o § o urd ekadple, & recruiter could ask an OSY
mean youth up through age 21 who are his/her age, and later on aslof his/her date
entitled to a free public education in the State ©Of Pirth. By doing so, the recruiter may be able

and who meet the de\f PREY{SNErpatonpiovideqbyhe OSY.

2. Out-of-schootlyouth (OSY)

According to guidance and regulations from OME:

child, o but who are Il 1 ed
K-12 school. This could include studs who

have dropped out of school, youth who are working on a general education
development credential (GED) outside of alK school, and youth who are
Ahetoveor Ko onl y. 't would not-ofischaol ude <chil
youth who meet the lei ni t i on of a fAmigratory <chil do

eligibility criteria are eligible for the MEP

U.S. Department of Education, Office of Elementary and Secondary Education, Office of Migrant
Education,Guidance for the Title I, Part C Education ofigvtory Children Washington, D.C.,
2010. (Chapter Il, A5).
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OSY refer toidentified schoclged migrant youth, whaurrently arenot enrolled in elemeaty
or secondary schagland havenot graduated from high school nor obtda GED. Sometimes
OSY ae also referred to as emancipated yoslittording tothe Quidance, the Department
considers

Emancipated youthto bechildren under the age of majority (in accordance with

State law)who are no longer under the control of a parent or guardiansduad

are solelyresponsible for their own wialre. In order to be eligible for the MEP

these youthmay not be older than 21 years of agemancipatedyouths are

eligible for the MEPsolong as thgme et the definition of a
and all aher MEP é&gibility criteria. Out-of-school youthmay ormay not be
Aemanci pated youth. o

N

U.S. Department of Education, Office of Elementary and Secondary Education, Office of Migrant
Education,Guidance for the Title I, Part C Education of Migratory Childr&iashington, D.C.,
2010. (Chapter I, AB7).

For the purposes of tHeMEP, t he o f f i cdutafischooboutido wwhl el n bree fiier r i r
this population.The OSY population is a dynamigroupand the most difficult to recryit
identify, and servdor manydistricts Why target OSY?

Fastest growing segment of the Migrant Education Program

More than ever OSY are single instead of moving and living with families
Unigue needs resulting from migrant lifestyle

High risk of being pushed out and forgotten

Need advoates to motivate ara$sist with accessing needed services
Little to no access to federal or state resources

Lack of education and English skills affects economic and sociasstatu

= =4 -8 _8_-9_-9_-°

Graduation and Outcomes for Success for QSVfiy Target OS'Y0 http://osymigrant.org/
OSY Profile

TheGraduation and Outcomes for Success for OSY (GOS@GSYTonsortium Incentive Grant
(CIG) funded by th@OME from 2012-2014. The CIG, which is funded in thrggear cycles, has
been in gistence since 2008The purpose of the consortiusto build capacity in states with a
growing OSY populationFloridais part of this consortium, armbntributesby gathering
information on OSYs identified in Florida. This information gathering rsedmy completing an
OSY Profile questionnaire that was createtlaborativelyby the consortium states. Although
ther e c r diisttproritydsballbe to complete a COE on each eligi@8Y, thelD&R Office
asksall recruiterso complete an OSY Proféilfor eachOSY after the COE is completadhen
possibleThe OSY Profile form can be found AppendixE.

Over the past few yearthie number of OS¥ identified and enrolled into tHeMEP has
increased. This has created a challenge and a concern fodisttys regarding the
recruitmenif this populationVerifying age isone of the challengeghenrecruitingOSY.
Sometimes this populatiomill intentionallymisinform the intervieweabout their age ian
attempt to enroll in theMEP stating they a younger thatheir actual ageOther timesthey
lie about their age as theytempt to obtain employmeint agricultureor fishingand not attend
schoolstating they are older thahneir actual agelt is important for the recruiter to verify the
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youth $age nojust once during the interview btwo or three timeghroughout the interviewo
confirmthattheintervieweeis providinghis/hertrue age.Documentation to help support Hisr
claimis be the best source for verificatioBuch documentain may be a pastub witha birth

date, report card, immunization card, emplof@eard with birth date, or work application.

Other types of acceptable forms of verification are found on page 2 (Instructions) of the COE.

FloridaID&R PolidesRegardingOSY

Each OSY must be identified and recruited forFIMEP.
Recruiters must appropri#gedocument OSYs on the COBVhen theDSY is the qualifying
worker, his/henameshallbe includedn:
o Parent/Guardian (Sectionltem 1),
o Eligible Child (Section Iljtem1), and
o Qualifying Worker (Section llljitem 2b).
1T Obtain the names of the youthodés biological
may serve as an identifier for qualifying mov&¥henever the biological parent(s) name can
be obtaird recrutersshalldocument thisnformation aghe Legal Parent/Guardian (Section
[, tem 2) of the COE.
1 For the prposes of eligibility and COEompletion theFMEP has determined thét
0 Any 16-year oldyouth or oldercansignhis/her own COE
o0 Anyone youngethan 16 years old will neesbmeone older than 18
(guardian, relativesupervisor, cavorker)to signthe COE.
o0 In cases where the recruitsannotsecure a signature of someone older
than 18years old, theecruitershallcomplete the COE by having the
youth sign the COE in Section IMtem 4, and contaghg the ID&R
Office.
1 When completing a COE for OSY, certain factors need to be taken into consideration. Is the
OSY traveling with another OSY? Is the OSY traveling alone? Is the OSY traveling with a
yourger child? Please refer &ppendix For case review samples.

)l
)l

3. Spousesind Guardians asQualifying Workers

There are many different types of scenarios that recruiters must undenstaderto make
appropriate eligibility determinations. Beforeking eligibility determinations, recruiters must
understand who the qualifying workisy who the migratory chil@ren)are and their relationship

to one anotheiThe recruiter will normally see cases of children migrating with their parents, or
as mentioed in the previous sectiotasef OSYs,wherethe qualifying workeis the

migratory child However, there aralsotimes wherthe qualifying worker isiot a parent bua
guardianor spouse

In cases when the migratory child is traveling with a gaar@vho is the qualifying worker)
there are a few thgs recruiters should remembecarding to theOME Guidance

The Department consideasguardian to be any person who stands in the place of
t he c hi | didslocopparenéisn)t, (vihet herly abcgpting ol unt ar

responsibility for the @&dlonyasdhe guawdidnf ar e or
stands in the place of the childbés parent
welfare, a legal document establishing the guardianship is not necessary.
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[Additionally,] i f a working sibling acknowl edges r
wel fare and stands in the place of the <c¢h
based on the working siblingds qualifying

U.S. Department dEducation, Office of Elementary and Secondary Education, Office of Migrant
Education,Guidance for the Title I, Part C Education of Migratory Childr&iashington, D.C.,
2010. (Chapter Il, B24).

Therefore, a migratory cyhibled dbsa seeldi goinb itlhiet yc hdiel
him/herself, or a guardian he/she is traveling with or joining. For the purposes of clarifying MEP
eligibility in FL, a guardian is any person w

Such guardian may inatle siblings, aunts/uncles, grandmothers/grandfathers, cousins, or even a
crew leader.

At times,a migratory childyouthmayt r av el wi t h isthe quaifgimgwerlerd wh o
When the recruiter is conducting the interview, he/she is not required ansé&sal
documentatiorsuch as anarriage certificatéhat confirms the marriage.

v. Who is NOT é&gible for the FMEP?

Just as it ishe responsibility of theecruiter to become aware of who is eligible for EMEP,

the recruiters also responsikel for becoming aware of who is not eligible or who is no longer
eligible for theprogram There may be famés children, and youth who would benefit from the
services provideby theFMEP, however if they do not meet the eligibility requirements foe th
programthey are not eligibléo receive such serviceé few of such cases are presented in this
section.

1. Migrant versus Immigrant

According to U.Slaw, an immigrant is a foreighorn individual who has been admitted to

reside permanently in thé.S.as a Lawful Permanent Resident (LPRhese move® theU.S.

may have beefor economic, socialr religiousreasons Upon arriving they may work in many

different occupations thabtay or may nobe agricultural or fishingAccording toMEP

eligibility factors,one of thepurposesofthewa k er 6 s mo vobtaimanssek qualigingt o
work to be eligible for th&MEP. For example,ifam mmi gr ant 6 s pur pose for
U.S.wassolelyto escape political oppression, he or sheoteligible for the MEP.However, f

an i mmigrant s pulb.p wasteseéckorobtampalifyimygvork tibat wah e

either seasonal or temporahg or shenay beeligible for the MEPas long asll otherSTAMP

eligibility criteria are met.

2. Migrant versus Refugee

According to the Department of Homeland Security, a refugee is any person who is outside his
or her country of nationality who is unable or unwilling to return to that country because of
persecution or a wefbunded fear of persettan. Persecution or the fear thereof must be based
onthei n di v raceprdigiah,ationality, membership in a particular social group, or

political opinion. People with no nationality must generally be outside their country of last
habitual residece to qualify as a refuge®efugees are subject to ceilings by geographic area
set annually by the President in consultation with Congress and are eligible to adjust to lawful
permanent resident status after one year of continuous presencéli the
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For the purposes of the MEP, a refugeenily eligible for the progranfone of t he i ndi v
purposes of the moye addition to seeking asyluwas to obtain qualifying worthat is
temporary or seasonah agriculture or fishing.

Q.May a wmovetethedited Statesrom another country qualify for the
MEP?

AYes. A workero6és move from another countr
the purposes for the move was to seek or obtain qualifying work. Assuming all

other eligibility criteriaare met, the children of these workers would qualify

because one of the purposes of the move to the U.S. was to obtain qualifying

work. The workers are not disqualified if they have other reasons for moving to

the U.S., even permanent relocation, so lasgne of the purposes of the move is

to obtain qualifying work and the other conditions are. met

U.S. Department of Education, Office of Elementary and Secondary Education, Office of Migrant

Education,Guidance for the Title I, Part C Education of Migoag Children Washington, D.C.,
2010. (Chapter II, D31).

Determining eligibility for immigrant and refugee populations takes extra diligence on the part of

the MEP Recruiterln theU.S.refugeeswork in different occupations thatay or may nobe

agriaultural or fishing. According to the eligibility factorgne of thepurpossof t he wor ker
move must be teeek or obtaigualifying workin agricultureor fishing in ordeto be eligible

for theFMEP. However, ifa family makes a negualifying moveto the U.S. from another

country, the family may be considered eligible based on a subsequent qualifying move to a U.S.
school district.

3. End of Eligibility

It is also important tmotewho is no longer eligible for theMEP. Those children/youtiwvhose
eligibility has ended can no longer be found eligible forRhMEP. Some fAend of el i gi
situations include:

9 turning 22 years old
1 completing igh school or earning a GED
1 endingof the 36 maths eligibility period

4. Crew Leaders/Field Walkers/Mehanics/Drivers

A crew leader, field walker, field mechanic or truck driver (or similar posii®npt eligible for
theFMEP. In the case where the worker in quesi®anly dedicatedo leading crews,
mechanics, or driving, they would not qualify tbe FMEP.

Based on determinations made in 2007 byRKEP ID&R Policy Group, a crew leader, field
walker, field mechanicor truck driver position magualify as agriculturishing activitieswhen
such jobslsoi nc | ude f h and sculovating, cutting, ifextilizingy gradimg, t h e
harvesting, hauling*, loading, packing, picking, planting, pruning, rolling, sorting, thinning,
weeding.etc. of crops or plants.

* Note: For the purposes of tHeMEP haulingdiffers fromdriving in that driving/tranporting is

moving products ofthefarm siteto a market, wholesalgor processing plant, whereas hauling,
is movingagricultural/fishing crops on the worksti® another locationn the same site
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vi. Qualifying Work

Qualifying workis the primary indiator of MEP eligibility. If a worker is not currently, or has
not previously worked or sought work in what the MEP considers qualifying agricultural or
fishing work, they are not MEP eligible. Qualifying waskdefined by regulations as

() Qualifying work meanstemporary employment or seasonal employment in
agicultural work or fishing work.

(34 CFRPart200.8)

Activity is Activity is i -
fagricul 4+ Atempor = Qualifying
ifishin or fAsea Work

Only such activities that meet tRMEP definition of qualifying work are accepted when
properly determining MEP eligibility.OAs are asked to review and revise the Qualifying
Activity (QA) Chart annually.The full list of QA chartqupdated annuallygre posted on the
flrecruiter.orgwebsite. Appendix Goffers a sample chart.

1. Agricultural Work

Agricultural workas definedy theregulationsstates

(a) Agricultural work means the production or initial processing of crops, dairy
products, poultryor livestock, as well as the cultivation or harvesting of trees. It
consists of work performed for wages or personal subsistence.

(34 CFRPart200.8)

:
a. Livestock For the purposes of the FMEP,

. . livestock does not include animals
Following guidance from OMEof the purposes of that are raised for sport, recreation,

detem|n|ng el|g|b|l|ty II’] F|Orlda research, service or as pets.

Thet erm Al i vestockodo refers tT0 any ani mal
or kept primarily for breeding or slaughter purposes, including, but not limited to,

beef and dairy cattle, hogs, sheep, goats, and horses. For purposes of the MEP,
livestock does not include animals that eaesed for sport, recreation, research,
service, or pet s. The Department does
include animals hunted or captured in the wild.

The Department considers the production of livestock to involve raising and
taking care ofanimals described in the previous question. Such work includes,
but is not limited to: herding; handling; feeding; watering; milking; caring for;
branding; tagging, and assisting in the raising of livestock; so long as these
animals, sometimes referredde specialty or alternative livestock, are raised for
breeding or slaughter purposes and not for sport or recreation.

U.S. Department of Education, Office of Elementary and Secondary Education, Office of Migrant
Education,Guidance for the Title I, Part Education of Migratory ChildrenWashington, D.C.,
2010.(Chapter I, G€8).

b. Cultivation or Harvesting bTrees
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Accordingto theGuidancd r om OME, cultivation refers to fAw
trees. 0 Such qual ilateg to thegculivationioMreesaree s t hat ar e r

1 soil preparation 1 plowing land 9 fertilizing land

1 sorting seedlings 1 planting seedlings 1 transplanting trees

1 staking trees 1 watering 1 removing diseased trees

1 applying insecticides 9 shearing tops and limbs § trimming trees

1 tending trees 1 pruning trees 1 removing

diseased/undesirable tree:

For the purposes of the MEP, harvesting refer
Such qualifying activities related to harvesting of treesfate.o ppi ng, f eldol i ng and

There are also cultivating/harvesting activities in theitrdastry that do not qualifior the
FMEP. Such activities are clearing tress in preparation for construction; trimming trees to make
way for electric power lines, and cutting logs for ficewd.

As cited previously from CFR 220.81(aply the cultivation or harvesting of trees is considered
agricultural work.

Processing trees occurs after the cultivation and harvesting. Therefore,
transporting trees is not an agricultural work for purpadehe[FL] MEP

because it occurs after cultivation and harvestingees [Once trees are ready

to be transportddrom a harvesting site to a processor (sawnjilere is no

longer a direct involvement in cultivation or harvesting of tie@herefore,
transprting trees does noualify as an agricultural activity.Moreover, no

activity directly rehated to the processing of trees egka sawmillis considered

an agricultural activityas defined byegulations.]

U.S. Department of Educatio®ffice of Elementary and Secondary Education, Office of Migrant

Education,Guidance for the Title |, Part C Education of Migratory Childr&ashington, D.C.,
2010.(Chapter II, G915).

c. Decorative Greens

[OME considers a crop to be a plant that is/eated for use by people or

livestock. According to Guidance fromOME, he t er m fipl ant so incl u
decorative greens or ferns grovam the purpose of floral arrangements, wreaths,

e t cThegeforethe collection of these plants can be considered agniaultu

work. For the purposes of the MEP, the collection of these greens for recreation

or personal use would not be considered agricultural work.

U.S. Department of Education, Office of Elementary and Secondary Education, Office of Migrant
Education,Guidance for the Title |, Part C Education of Migratory Childréwashington, D.C.,
2010.(Chapter Il, G%.
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The table bBlow provides examples of plants tiRE consideredgricultural work and those
thatare NOT consideredagricultural work. If a specific @ample is not listed, the recruitehall
contact thdD&R Office for further clarification.

Decorative Greensconsidered Decorative GreenaNOT considered
agricultural work agricultural work
1 ferns (leatherleaf, sword, foxtail, etc. personal gardens (fiver/vegetable)
1 palmetto Fan 1 plants grown for medicinal purposes
1 podocarps 1 plants grown that are regarded as illeg
{ spanish noss drugs according to FL State Law.
1 greenvy
9 wreaths
1 pine graw

2. Fishing Work

Fishing work is definethy reguldions in this manner:

(b) Fishing workmeansthe catching or initial processing of fish or shellfisir the
raising or harvesting of fish or shellfish at fish farnms consists of work
performed fomwages or personal subsistenc

(34 CFRPart 200.8)

While the federal definition provides special definitions regarding migrant fishers who move
within large size districts, none of them are applicable to Florida. Migratory workers involved in
fishing activities in Floridanust move across school district liteseek or obtaifishing work.

A fish farm is a tract of watdpond, floating net pen, tank, or racewag3erved for theaising

or harvestingf fish and shellfish Fish species raised on fish farms may include, but are not
limited to, catfish, salmm cod, carp, eels, oysters, and clafike fish are artificially cultivated
rather than caught in open running water as they are in a fishing adisttyrding to the new
regulations, fish farms are now considege@lifying fishingwork. They include but are not
limited to, raising, feeding, grading, collecting, and sortinfjstf, removing dead or dying fish,
and constructing net, loAmes, and cagesSuch work on a fish farns considered a qualifying
work, as long as all the other criteria figibility are met.

3. Production/Processing

a. Production

The Department considers agricultural production to mean work on farms,
ranches, dairies, orchards, nurseries, and greenhouses engaged in the growing and
harvesting of crops, plants, or vinasd the keeping, grazing, or feeding of
livestock or livestock products for sale. The term also includes, among other
things, the production of bulbs, flower seeds, vegetable seeds, and specialty
operations such as sod farms, mushroom cellars, and anaribegys [and]
considers a crop to be a plant that is harvested for use by people or by livestock.

21
Last revised 7/26/16



The production of crops involves work such as preparing land or greenhouse
beds, planting, seeding, watering, fertilizing, staking, pruning, thinning, wgedin
transplanting, applying pesticides, harvesting, picking, and gathering.

U.S. Department of Education, Office of Elementary and Secondary Education, Office of Migrant

Education,Guidance for the Title I, Part C Education of Migratory Childr&iashingtonD.C.,
2010.(Chapter Il, G24).

b. Initial Processing

The Department considers fAinitial processi
production stage of agricultural work and (2) precedes the transformation of the

raw product into something more refthelt means working with a raw

agricultural or fishing product.

U.S. Department of Education, Office of Elementary and Secondary Education, Office of Migrant
Education,Guidance for the Title I, Part C Education of Migratory Childr&ashington, D.C.,
2010.(Chapter II, G21

Therefore, work up to (but not including) the start of the transformation process is agricultural or
fishing workfor the purposes of eligibility in Floriddt is recommended thagcruiters consult

with their supervisor or th®&R Officet o det er mine i f an activity
processing. o

For the purposesf determining eligibility in Florida, the following are examples of qualifying
initial processing work:

Poultry and livestock Crop Industry Fishing Industry

1 stunning 1 cleaning 1 scaling

1 daughtering 1 weighing 1 cutting

1 skinning 1 cutting 1 dressing

1 eviscerating 1 grading 1 enclosing raw

1 splitting carcasses 1 peeling product in a containe
1 hanging 1 sorting

1 cutting 1 freezing

1 trimming 1 enclosing raw

1 deboning product in a containe

1 enclosing raw products
in a container

When recruiting for th&MEP, it is important that the qualifying work trulyewats the definitions
of production and processinkRecr ui t er s must fully investigate
with respect to thse activities because not all tasks meet the definition
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Examples ofActivities Not Directly Related to Production or Processing:

1 cooking 1 commercial tansporting  { providing accounting,
1 baking or hauling bookkeeping, or clerical
1 marinating 1 selling an agrialtural or services
1 curing fishing product 1 repairing/maintaining
1 dehydrating 1 landscaping equipment
1 breading 1 managing/cew leading 1 cleaning or sterilizing farm
flabeling boxes 1 providing care for childrer ~machhery or processing
of workers equipment
1 working in abakery or
restaurant

Q. Is hauling a product on a farm, ranch or other facility considered agricultural
work?

A. Yes. The Departmentonsiders hauling a produeh a farm, ranch, or other
facility an integral part of production or initial prosasy and therefore, is
agricultural work. However HMEP] does not consider transporting a product to
a market, wholesaler, or processing plant to be production or initial processing.
U.S. Department of Education, Office of Elementary and Secondary tamyoaffice of Migrant

Education,Guidance for the Title I, Part C Education of Migratory Childr&ashington, D.C.,
2010. (Chapter II, C26).

4. Seasonal Employment

As defined above, qualifying work must based on the fact that ith®thagriculturd or
fishing,andseasonal or temporargpeasonal employment/wqnkhether gricultural or fishing
can easily be determinathceit is an activitydependent upon natural cyckesd can only occur
during certain timgof the year Seasonal employment maot last longer than 12 months.

() Seasonal employmemteans employment that occurs only during a certain
period of the year because of the cycles of nature and that, by its nature, may
not be continuous or carried on throughout the.year

(34 CFR200 Par81)

A workerdéds employment is seasonal i o
1. It occurs during a certain period of the yesard

2. Itis not continuous or carried on throughout the year

U.S. Department of Education, Office of Elementary and Secondary Education, Office of Migrant
Education,Guidance for the Title I, Part C Education of Migratory Childraiashington, D.C.,
2010. (Chapter 1, H4).

23
Last revised 7/26/16



Examples ofSeasonal Employment in Aricultural and/or Fishing:

Seasonal Agricultural Work Seasonal Fishing Work

1 planting 1 planting ancharvestingclams & o/sters
1 cultivating 1 seasonatuns of fsh

1 pruning 1 seasonally related food processing

1 weeding

1 harvesting
1 related food processing

5. Temporary Employment

Temporary employment isork related to agcultural or fishing activitieshat lass for a limited
period of timeusually a few monthdut no longer than 12 months

Section 200.81(k) of the regulations identifies three ways in which an SEA may
determine that employment is temporary:

1 Employer StatementThe employer states that th@rker was hired for a limited
time frame, not to exceed 12 months;

1 Worker Statement The worker states that he or she does not intend to remain in
that employment indefinitelyi.g., the workerds employment wi
than 12 months);

i State Dé&ermination- The SEA has determined on some other reasonable basis
that the employment willat last longer than 12 months.

U.S. Department of Education, Office of Elementary and Secondary Education, Office of Migrant
Education,Guidance for the Title IPart C Education of Migratory ChildrenNVashington, D.C.,
2010. (Chapter II, H56).

Unlike seasonal work, temporary employment does not always hadgarbeginning and/or end
date at particular times of the year. Activities not dependent upon a r@itleabf events may
occur at any time and be fearyinglengths of time, e.g., mending fences, digging irrigation
ditches, or plucking chickenBecauseertain jobs mape considerecither permanent or
temporaryrecruiters must pay special attenttorthis classification of MEP eligibility.

The definition of temporary employment includes employment that is constant and available
yearround (more than 12 monthshly if the FMEP documents that, given the nature of the

work and based on an approved ati t i on study, such work i1 s cons
empl oyment 0o f or pfawgkeroremploydr statement idvhBt Rvailabled

you do not have the proper documentation approved biyNHeP indicating that the work is

temporary, théD&R Office must be contacted. ThB&R Office will review the activity and

assist the district in making a determination.
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a. Work that is constant and available yeaound

ED recognizes that some agricultural and fishingjolay appear to be constant anailable
yearround. In Florida these jobs may be found irseriespndairy farms, anétfern farm
nurseries In these cases, duettte nature of the work, workers typically do not stay long at
these jobsHowever, as stated abovamployment thaappeas to be constant and available
yearround, recruitersnustbase their determinatisolelyon whether

1 The employer states that the worker was hired for a limited time frame

1 The worker states that the worker does not intend to remain in that engpiby
indefinitely.

1 The SEA has determined on some other reasonable basis that the employment is
temporary.

To makeproper temprary eligibility determinatiors, the recruitemust understanathether the

work is available on a yeaound basis If it is, additional informationmustbe carefully

documented so that the reasons for the determination can be readily undefsmoecruiter
mustdocumenbn the COE in Section lllem6and 8t he wor ker 6s st atement
worker intends to remain norger than 12 monttsr t he empl oyer 6s st at e me
the worker was hired for a limited time framall other cases must be referred to tB&R

Office.

b. Jobs occurring only certain times of the year because of holidays

Jobs that occur dyat certain times of the yedue to the holidayéThanksgiving, Christmas,

etc.)shallbe considered temporary employment because the time of the year that the work is
performed is not dependent on the cycles of nature, but rather the holiday orlesruth

cases, therecruitshalld o c ument t he workerds or employer ds
not last longer than 12 months.

c. Still employed after 12 months

What do you do ithe worker is still employed at the same worksite for ntloae 12 months
prior to signing them up

Workers who ardnired to work br more than 12 months by the same employer
regardless of how many different jobs they perform @aoé employed on a
temporary or seasonal basis as defined in 200.81 (j) and (k) fghiations.

U.S. Department of Education, Office of Elementary and Secondary Education, Office of Migrant

Education,Guidance for the Title I, Part C Education of Migratory Childréiashington, D.C.,
2010. (Chapter Il, H7).

Q. What do you do if the workas still employed at the same worksite for more than 12 months
aftersigning them up?

ThelD&R Office believes this depends on the timing when the family/@&%first identified.

A.1: If the recruiter first identifies a family/OSY within 12 montherfr theestablishe@AD,
the recruiter may deter mi ne tshaememothek t empor ar
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empl oy er 0andmustaldcenrad this statement in the comment section of the COE
Whena worker qualifies based on temporary employmeétit a documented statement, iget
found tostill beemployed at the same worksite after 12 monthsiF-MEP may continue serving
these children Theycankeep them on its student MEP counts for the duration of thaein@gh
eligibility period. However,the local MEPshallexamine and document the reasons why the
worker has remained employed, and contact@gR Office with such information.The
following diagram illustrates this scenario:

12 month period

A >
* f f
Worker Recruiter identifies and Recertification is
traveld moves interviews the worker. An conducted a year
across school eligibility determination is after intial interview
district lines to made based onj|t indicating the s or
obtain work. empl oyver 6s g worker is still there.

A.2: If the recruiter first identifies a family/OSY after th2 month period, and the worker is still
employed at the same worksite, tB&R Office finds it difficult to determine that the intentions

of the worker were to gain temporary employment since the worker has already been employed
at the same worksite fanore than 12 monthdn such situations, the recruitghallinform their
supervisors and contact tHa&R Office for further guidanceThe following diagram illustrates

this scenario:

12 month period

A —\ ? >
Worker Recruiter identifies and
traveld moves interviews the worker. An
across school eligibility determination is
district lines to made based on|the workeroés
obtain work. empl ovtEemedts ¢

Attention must beiven whera recruiter completes a new CQdt & family that has been
residing in the district for an extended period of tirfehe family arrived in the district teeek
or obtainthe qualifyingemploymenimore than 12 monthwrior,
the question arises as to the temporary nature of the wdtkisIn
case, the work is ostlikely to be permanent. SwSB Cirasé FNB
signs to alert the recruiter for the
need to ask additional clarifying
guestions during an interview.

6. Eligibility Red Flags

During the course of a parent interviewOSY interview there
are occasionallii r e d f | awvdl promptthle rearditer to ask
additionalprobing questionsrelated to tec h i Elidildlisy). These red flagdo not
automatically mean that a famijputhis not eligible rather theywill trigger the need for
additional clarifying question® help the recruitedecice whether the familjyouthis eligible.
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Each red flagexampldisted belowmayindicate possible misidentification of migrant children.
Further information may be necessary to establish eligibilitis the responsibility of the IDR
staff to identify and gather the additional information to provide emddorany eligibility
decision made.

Red Flaggo be aware oihclude

9 first agricultural or fishing move in work historythe familyyouthhas not performed
agricultural or fishing work before

move from urban or netraditional migrant areas

househdd in which some members have ragricultural or noffishing occupations
housingthatappears to have arlgstanding history of residency

workerthathas a nofragricultural @ nonfishing occupation fopart of the year
(especially if he or she goes baokthis job regularly)

lifestyle where migration does not seem to be an important factorantf ami | yés | i
(e.g., housingno school interruptions)

intent of move wherework is sought but not obtained especially-séason

move with guardian or on owinstead of with parent

off-timing or off-season moves

short-term or shordistance moves

no qualifying activities taking place

= = =4 =4 -4

= =4 =4 -8 -4

If a recruiter has a question regarding ény e d sdernarogtlieghallcontact their supervisor.
If further clarificationis neededthe supervisosshallcontact thdD&R Office before making a
final eligibility determination.Once guidancias beemprovided from thelID&R Office,
recruitersshalldocument the basis of their determinatiofCOE Section 1I(Qualifying Move

& Work), Item 8 (Comments).

vii. Qualifying Move

In order to makedequate andccurate decisions regarding eligibility, the recruiter must gather
as much relevant information as possibBecausehere area variety of scenarios that equate

a qualifying move,it is important that reruitersunderstandll the various elements arfiactors
thatmakeup the complete definition @Qualifying Move

1. Understanding the Difference between MoveResidence, and/isit

The first stepn defining aQualifyingMovei s t o under stand that even |
interpreted differently by different people. In the MEP we recognize there may be cultural

differences in how people describe the purpose of their relocations. The recruiter must confirm
exactywhat type of Omoved has occurred to be sur
determination based on proper evidenEer example, the following terms; move, residence,

and visit are all used by migrant families and youth, when describing a changdionloca

However, depending on the circumstances of the change in location, the relocation may or may

not be considered qualifying. Therefore, it is up to the MEP recruiter to confirm they are

interpreting the word in the same manner as the family/youth.
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A M v e dnder statute 200.81g) of the regul ations, fAmovea
fa change from one residence to another re
necessity. o

OResidence - For the purposes of the MEfRge Department considers a

Ar es i tbeadaeedwhere one lives and not just visits.certain

circumstances, boats, vehicles, tents, trailers, etc., may serve as a residence.

AChange from one residence to another resi
one currently lives and going to a nevage to live, and not just to visit.

U.S. Department of Education, Office of Elementary and Secondary Education, Office of Migrant

Education,Guidance for the Title |, Part C Education of Migratory Childréiashington, D.C.,
2010. (Chapter 1ID2-4).

InFl ori da, a fAmoveo i sFloada®lmwseONMp Guedanseaafarding Nt r a v e
fresidence.

AVisito- For the purposes of thebMEP, a Avi si t 0 i s traveling from
place for a shorterm basis, without the intentions of esisiiingresidency.A person wio

leavesthe place where he or she livets a shorterm basidor any of the followingeasonss

interpretedto not havemoved or changed their residenbet rather tdhvave made sisit

acording to theFMEP. Leaves to:

1 visit family or friends
1 attend a wedding or other event

1 take a vacation

1 have an educainal or recreational experience

1 take care of a legal/health matter

Moves where a worker is returning to Florida from vacation, family events, visiting a sick

relative, ortraveling for personal reasons are not qualifying moves for the purposes of the

FMEP. ThelD&R Office does not recognize a move for vacation purposes as a qualifying move,
even if the worker engages in qualifying work during the vacatitmwever, in cedin cases
familiesé6 state they are 6going on vacationo
another family member while they search for employméuwt. this reason, recruiters mysbbe

the workeb s  <arefullyyo determine what is meamhen they assethat theirfamily has

6 modvbe or says t loregurneg flom avaation.ng f or

2. Definitions Related to Qualifying Moves

a. Qualifying Move

A qualifying move

is across school district boundariasgd

is a change from residee to another residenand

is madedue to economic necessignd

is made in order tobtain qualifyingwork [in agriculture or fishing and
5. occurred within the preceding 36 months

Hw NP

U.S. Department of Education, Office of Elementary and SecondaratolucOffice of Migrant
Education,Guidance for the Title I, Part C Education of Migratory Childréiashington, D.C.,
2010. (Chapter 1ID1).
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The followingfigure emphasizethe importance athefive elementavhich mustall be present
in orderto consitute aQualifying Move

V Move across school district lines
Change of residence
Move due to economic necessity

In order to sed or obtain qualifying work

< < < <

Within the past36 months

= Qualifying Move

b. Purpose (Intent) of the Move

Section 1309(2) of the statute requinegratory agricultural workers arftshers,
[and their childrent o0 move Ai n ooalifdregywork o obt ai no
U.S. Department of Educatip®ffice of Elementary and Secondary Education, Office of Migrant

Education,Guidance for the Title I, Part C Education of Migratory Childr&iashington, D.C.,
2010. (Chapter 1ID11).

This is to say the woris temporary or seasonal employment in agtigall or fishing workdue
to economic necessityPropereligibility determinatiosin the MEPare based off of a common
understanding of the following terms used to

1. Intentrefers to the motivational purpose behind thevenin question

2. Obtainrefers to being employed or securing employment in a qualifying activity.

3. Seekefers to moving with the purpose of acquiring or gaining employment in a
qualifying activityeven if they did not obtain the work

c.fi | @rdertoObtai n o \
Under § 200.81 (c) of the regulations, the phrase | , o
Aiin order to obtain,?¢ Wfﬁ%%gaﬁf%e'@OrO?aﬁ“”gdescrib
gualitying work'is on€ of the reasons
a worker moved, means that one of the purposess o N3 1 v2 @85 dréndr o 2 NI S NI &
This does not have to be the only purpose, |0r (if all other STAMP of Eligibility
even the gncipal purpose of the move, but it requirements are met).
must be one of the purposes of the move. J

A worker who asserts more than one purpose for moving, for example, to be

closer to othefamily members or to find a better school for the children, may be
considered to haveanv edomd&ar t o obtaino qualifying v
determines that one of the purposes of the meas also to seek or obtain

qualifying work.

[There may be certain circumstagceshere the workermay not express a clear
intentfor their moveyet they did obtain qualifying work. According to § 200.81
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(c)(1) of the regulations, i n those s
expressed[a recruitef may [interpret that individuals who express general
intent to have moved, for exampfef or wor k, 06 At o obtain,
empl oyment , 0 o rmaybe deBned to baveanowed witlo dpurpose

of obtaining qualifying workf he or sheobtained qualifying work soon after the
move.

U.S. Department of Education, Office ofehentary and Secondary Education, Office of Migrant

Education,Guidance for the Title |, Part C Education of Migratory Childréiashington, D.C.,
2010. (Chapter 1ID8-10).

To recap, the following moves may be considered:

)l
T
1
1

fforworkd0 and o bifyimg work sooncafteathe move

ftoobt ai n wor k, oifylagwmbrk sobntaiter tineendve g u a |

fto obtain any t yamebtanéd quymg Waskysooe aftér thé move
fita kK € a naynd optairted quidying work soon after the move

However, f the worker asserts that he or she moved with onlyquaiifying

work (e.g., construction work) in mind, given the definition of a migratory child

in section 1309(2) of the ESEA, one may not presume that one of the purposes of
t he wor ker 0s tamagualdyingweoekeven af the Wworker obtained
qualifying work soon after the move.

U.S. Department of Education, Office of Elementary and Secondary Education, Office of Migrant

Education,Guidance for the Title I, Part C Education of Migratory Childr&dashington, D.C.,
2010. (Chapter IID11).

As explained aboves move qualifies ibne of the purposes of the move is to seek or obtain
qualifying work For the purposes of determining eligibility in Florida, there are 3 types of
movesthat areeligible for theFMEP are as follows

1
il
il

in order to obtain specific qualifying warkend obtained the work
in order to obtain any work, and obtained qualifying work soon after the move

]

it

tuat

o

in order to obtain specific qualifying work, butdiddt obt ai n tkhe qualify

Each of thanoves abovenust be carefully considered before making a final eligibility
determinatiorand each one of these moves are documented slightly differently on the COE

iMoved in order to obtain specific qualifying

This scenario ishesimplestexample of an eligible mov&he worker move (change residency)

in order to obtain/start working at a temporary/seasonal agricultural/fishing job. This was one of

the purposes for the workers move. Whether he/she movedaoda school district or to
another state, when they arrive at the new residérecedrler obtaired qualifying work.

Upon completing a COE, the recruisdrallmarkITEM 4ain Section IIl.

AMove i n or(stekany waook, andobtairiechquatihg work soon after the mave
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In this scenariothe worker states that one of the purposes of the move was tarsege of

employment (i.e., the worker moved with no specific intent to find work in a particular job); the

worker is deemed to have mexwith a purpose of obtaining qualifying wofkhe worker

obtains qualifying worlsoon aftert h e monv eEloori da Asoon after o me

Upon completing the COE, the recruigdrallmarkITEM 4b in Section IlI.
fiMoved in order to obtain specifcu al i f yi ng wor k, but dd dndét obt

In thesecaseswhenthe recruiter interviews a potential OSY/family and determineshieat t
workerhasnot obtaired qualifying worksoon after(30 days)a movethe workemmayonly be
considered tthave moved in order to obtain qualifying waik

(i) Theworker or family has a prior history of moving in order to perfoine specific
qualifying work or

(i) There is other credible evidence that the worker actively sought qualifying work soon
aftethemovebut , for reasons beyond the workero6s ¢

Underthese specific conditiong,recruitermaydetermine that one of the purposes of a move
was to obtain qualifying workThe recruiteshallmarkITEM 4c, and 4ci atWor 4cii, in Section
Il of the COE.

In certain situations, the recruitelall provide additional comments on the COE to explain his or
herthought processRecruitershallexamine the facts and circumstances regarding the

wor ker 6 s st adairent®frihe siovadnadniake atreasonable determination whether
the statement is credible and supportable

d. Economic Necessity
Accordingtothe OMEy ui danceé

[ ED] considers [AHdue to economic necessit:
either because hawr she could not afford to stay in the current location, or went to

a new location in order to earn a livingn general,[ED] believes that if the

workeb s move i s ,e@,lasovetodeek ombtamavorikamovedue

to the loss of work, oa movebecause othe unavailability of workthe worker

moved Adue to economic necessity. o

U.S. Department of Education, Office of Elementary and Secondary Education, Office of Migrant
Education,Guidance for the Title I, Part C Education of Migratory Ghén, Washington, D.C.,
2010. (Chapter 1ID5).

At times, workers move out of @mea because they lack the momic means to sustain
themselvesintil they can secure qualifying work. Due to the lack of work during theezt§on,
the worker may not be Bbto afford housing or provide for the basic needs of his/her family,
and may decide to move back to their home base where perhaps they own a home, rent is
cheaper, oto live with relatives or friends. Once the season starts, workers may return to the
district in order to seek or obtain qualifying work.
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For exampleif a migrant family Ises their job at the end of tharvesting season and they are

unable to find other work and pay rent during thesafson, the familgnaymove to Mexico to

live with relatives. When thpicking season is about to begin, the fammigyretum to the same

district in order to obtain worgicking oranges.During theeligibility interview, therecruiter
shallestablisithat the worker mved out of the districtduefoe o n o mi ¢ andaneaf s i t y O
the purposs of the move back was to obtain qualifying wothk.this case the recruitshall

determine théamily is eligible for theFMEP, assuming all other STAMP efigibility factors

are met.The recruiter would documet fieconomi ¢ necessityo on the
reason(s) the family indicated for moving when probed about their change in residence.
AEconomic necessityo by itself, does not cons

A recruiter mustake caution when a move is of short duratiewg (less tharl0 day3. In this

case, an independent reviewer might question
n e c e s k the BMERthe recruiter must documethtat theworker moved due to €onomic

necessityon the COE.Additionally, thelD&R Office suggests that recruiters provide a

comment on the COE if there appears to be any reason an independent reviewer would question
whet her a worker changed residence fidue to ec

eeHow t o d PurpeseofitherVove fi

Consistent with théederal regulationsand as outlined, in detail,

abovethe recruiter must determine whether one of the purpos s ¥ Always ask the worker

of the workerds move Wﬁﬁeors'}‘?m"geﬁ%"?” fying
e worker is en age

economic necessityrhefact that a worker moved and is engag d qualifying work),

in qualifying work does not automatically establish that the

wor ker moved Ain order to obtarmo that wor k.

Q: What if a familyyouthhas more than one reason for moving into a district?

A: If the worker asserts me than one reason for his/her move to a particular school district,

the recruiter can determine the worker to be
obtaining qualifying work waene of thepurpose for themove. The recruiter must clearly

docunent the basis of this determinationSection I, Item 4 of the COE.

An effective strategyor making this determinatiois to ask the family or youth the following
guestion:

Al'f this work was not available, would you st

I f the family or youth indicates that they wo
availability, therthis is not a qualifying moveHowever, if the family or youth indicaté¢hat

they would have moveid another location whetbere was qudling employment available,

thenthis canbeconsidered a qualifying move

Q:How can a recruiter determine i f one of t he
qualifying work if the recruiter finds the worker is engaged in qualifying work?
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A: The fact that a worker moved and is engaged in qualifying work is not a presumption that
the worker moved with the intent to seek or obtain that particular wRekruitersshall

always ask workers engaged in qualifying employment whether they moved eviithrhose

to seek or obtain that workn many cases, the response will clearly indicate that one purpose
of the move was to obtain qualifying work or any employment. If this is notttiaaone

purpose of the move was to obtain qualifying waknle, recuiter can ask further probing
guestions such as:

AWould you have moved, if you knew that no wo

| f the answer is fAno, O the/a——t—h—e—pe—e—hu—i—t—e\r can
obtaining qualifying work was one purpose of the move. ()

Probing questions are used to
If the worker indicateshiat he or she was IOOking fora encourage conversation ithout
specific type of work, which would be considered non influencing the answer. Probing
qualifying work, e.g., construction, for purposes of the MEP questions are made for clarity or to
the recruiter maysk afollow up question. obtain additional information.

AWoul d you have moved to t\kLe area to tak,é any
work, in otter words qualifyingornogual i fyi ng wor k?o0

I f the answer | didalreasywhtainqualifyidg work, ¢henvihe regrigter can
presume that obtaining qualifying wkowas one purpose of the move.

However, if the worker continues to exprésat his or her specific intent was to obtain only
non-qualifying work, the recruiter cannot find this worker eligible for the MEP based on this
move, regardless of whether the worker is engaged in qualifying work.

Non-qualifying conditions related to deermining the purpose of the moveare as follows

1 asingle one day move (i.e., day haulers)

1 amove to seek or obtaspecifically norqualifying work(e.g.,
construction painting, landscaping

1 amove to seek political asylum

1 amovefrom performng qualifying work outside the LS.

1 amove where a worker is returning to theSLafter visiting a sick
relative or traveling for personal reasons

f amove where a worker is returning to the same job after takin
vacation or leave

f. Qualifying Arrival Date

Dates are extremely important when determivtgP eligibility as they determine the length of
supplemental educational service a migratory child or youth is eligible to redzates in the

MEP also help to determine the seasonal or temporary natare@&d 6 s e mpl oy ment , a:
help establish a history of a migratory lifestylEherefore, it ismperativeto adequately and

accurately identify theariousdatesrelated too n eeligibility. One of the most important duties

of a recruiter is estalsining the Qualifying Arrival Date.
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Qualifying Arrival Date (QAD) refers to the:

N

(

f Date wherboththe child/youthandthe qualifying Since elgiilty does not

worker havecompleted the movandarrived at the start until a Qualifying Move is
newschool district. This is the date when they are complete, correctly identifying
bothtogetherin the school district where the worker |  the Qualifying Arrival Date (QAD)
will perform the qualifying activity; is crucial when comieting a COE.
Date that is entered in Sectioh, ltem 3 of the COE; \_
Date that begins t hmontmi grant chil d/ youthos
eligibility period,andwas dent i fi ed asandh fAmi grant chil do
1 Date the qalifying worker/youth last migrated to obtain qualifying work.

)l
)l

The following example prades a clear picture of a QAD:

On May 23,2016, a family with two schoehagel children moved into a Floridasool

district so the father couldork harvesting orares. The family moved, traveled, and arrived
into the Florida school distritbgether If all STAMP of Eligibility factors are present, the
familyés QAD wolel d be May 23, 20

g. Residency Date

Residency Date refers to the date when the child/youth niotaarrives athe new school
districtand establishes residency

While the QAD refers to the date when both child/yardthe workercompleted thenove into
the new school distri¢b seek or obtain qualifying wok r i a n,jthe Residekcy Date
refersonlyto the date when the child/youth moves into the new school disRexruitersshall
document the Residency Date in Sectionlifin 7 of the FL COE.

Looking at he previous example, the QADMay 23, 2A.6, because this is the date whea th
child and the workemovedtogetherinto the school distridio seek or obtain qualifying work
Meanwhile, the Residency Date is also May 23,&8ince this islsothe date when the
child/youth moved into the school districthe residency date andAD would be the same
because the parent, guardian, or spamsithe child/youth arrivedogetherat the school district
on the same date.

However, therare special circumstances wibe parent, guardian, or spoukmesnot arrive on
the same date asdlthild/youth. These circumstances will be covenederTypes of Moves,
section2. a . APrevious Quwal infTgddomdgo iMoves and

The importance of establishing and documenting when the residency date artdk@place
cannot be emphasized enbugrhe QAD entered in the COE must be correct because it affects
the chil d/ y andtemgthef elgible MEP beirviced t y
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h. Home Base

Many migrant families have a home base or home town where they live for much of the year.
They travel or migate from this homedse to other places to woftr temporary or seasonal

work out of economic necessitiyor example, a migrant family might consider Florida to be
their home baseTheymaylive in Florida all winter and work through the citrus harvaghie
spring,and therthey move to South Carolirta work during the peach harvesthey might also
travel to other states or locations and then return to their home base in Florida in the fall.

Therefore, anove to the home base may qualify if the mevasacross school district lines and
made to fiseek or obtaind qualifying empl oymen

i. Permanent Relocation

A Permanent Relocation is a move where the family/youth has no intention of any future
moves.The MEPprovides supplementaducational assistanoalyto children/youth
whose eligibility has been established through a proper eligiditgrmination.

The July 29, 2008 regulations define fAmove
MEP as a change from one residence to anotiedr dccurs due to economic

necessity. Under this definition, the fact that a worker moved to permanently
relocatedoesnot matter so long as:

(1))Anot her purpose of the workerds move was
any employment (not to include a mas@ecifically for norqualifying work),

(2) The worker obtained qualifying work soon after the mawe]
(3) All other conditions of a qualifying move were met.

U.S. Department of Education, Office of Elementary and Secondary Education, Office of Migrant
Educatiom, Guidance for the Title I, Part C Education of Migratory Childr&iashington, D.C.,
2010. (Chapter 11J2).

In such cases, recruitesballcarefully use probing questiots ensure that another
purposeof the move was to obtain qualifying workhe reruitershallcomment in
Section lll,item8 A Comment s, 0 that the move was a per m;:

3. Types of Moves

For the purpose of this section, the tefinmo vaen & Aftrrcam/etlr avel t oo ar e |
interchangeablyBoth terms assume that the@shheemelocationacross school district lines

due to economic necessity, as described in previous seclibissection explains the different

types of moves that a recruiter may face when determining eligibility in Florida.

(9) Moveor Movedmeans a&hange from one residence to another residence that
occurs due to economic necessity

(34 CFR 200 Part 91

Therefore, only moves that were made due to economic necessity may be eligiblé&-ME®e
and only ifall STAMP of Eligibility requirements arergsent.
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a. Previous Qualifying Moves

Previous Qualifying Moves refer to any qualifying move theligd/youth has made within the
last 36 months, and occurs prior to the last move into the sdlsbatt where the recruiter has
identified him/her.

When a recruiter interviews a family, and determines that the move to the present school district

is not a qualifying move, the recruitgnallask further probing questions to inquire if the

family/youth has made any Previous Qualifying Mewathin the las 36 months.The most
recentgualifying move made prior to arriving to the current school district may be used to
determine the chil d FMEPaylang aslhadher elgibilitygritdoia | i ty f o
(STAMP) were also met during the previousatjfying move.

Past * Present
Previous Qualifying Previous NonQualifying Date of Interview

Move Move Recruiter identifies family
Family movedrom Family movesbackto in October2015, and
Texasto Georgiain Florida, on Septembei 4, determines eligibility based
May 10, 2015, to work 2015, to specifically onthePrevious Qualifying
in a farmpicking obtainwork in Move from Texado
peaches. construction. Georgiaon May 10, 2015

OAD and Residency Dates for Previous Qualifying Moves

Determining that a family/youth is eligible for the MEP based pregiousmove is not an easy
task. It requires knowledge of eligibility factors and strong interview skilleerecruiter must
accurately documemin the COEthe necessary informatida reflect such a scenario.

As mentioned in previous sections, the QAD eegldency
dates araisuallythe same.However,these dates are not
the samavhenthe eligibility determmation isbased on a
previousqgualifying move. In other wordsthe move to
where the qualifying activityook placeandthe current
school districarenotthe samalistrict The following
graphic il lustrates a fApre

When determining eligibility
based on a previous QAD, make
sure the previous QAD is within the
last 36 months.
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Previous Qualifying Move

"
Family moves to Georgie \\
to pick peaches on May
12, 2015. e ;F
| r

Family moves to Florida to
work in constrution on
September 18, 2015.

Family moves to TX to
plant cantaloupes on
January 22, 2015.

Recruiter
interviews Family
in October 2015

In this example, the recruiter identgiand intervievg the family in October 206. During the
interview, the family disclosgthat they had recently moved to Florida in Septemb#b &6
work in construction.The recruiter begins to prelfurtherinto the familyd kistory and
discovers that the family has made other moves in the Bashe of these moves were to find
agricultural work. The family shares that in Januaryl®@hey moved to Texas to work on a
cantaloupe farmln May 2015, they moved to Georgia to pick peach&ghile in Georgia the
father heard of a construction crew in Florida that needed workéen, in September 26,
the family moved to Florida to work in the construction crew.

This example serves as a guide whetedmining eligibility based on a Previous Qualifying
Move andhow todocument it on a COEIn order for an eligibility determination to be made on
a Previous Qualifying Movell STAMP of Higibility factors must be met the timeof the
gualifying move According to this examplehe recruiter determines the family meets all
STAMP of Eligibility factors based on thigoreviousqualifying move from Texas to Georgia
thereforetheir QAD isMay 2015. Their Residency Date in this scenario would be whewy t
moved to Floridand entered the new school distrmt Sept. 18, 2015

[According to regul ati ons,] mavediwmithingheat ory ¢ hi
preceding 36 months in order to see or obtain work, or to accompany or join the
migratoryagricukural worker ormigratory fisher.

U.S. Department of Education, Office of Elementary and Secondary Education, Office of Migrant

Education,Guidance for the Title I, Part C Education of Migratory Childréiashington, D.C.,
2010. (Chapter 11A1).

Therefoe, a recruiter may go as far back as 36 months to inquire if there are previous
qualifying moves.
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b. ATod nos Mov e

There are times when a child/youtbesnot travelwith their parent/guardian/spousBifferent
scenarios may encourage a parentawdt first, such ago canvas new environments, solicit
and secure work and housing, and establish adequate childathes. scenarios may force
parents to stay behind while their children move first to a new area or to move back to their
home baseThese scenarios may inclugrrents finishing up harvest work, waiting to be paid
for the season, lack of adequate child care, or the need to enroll cimlddtool. These types
of moves ar e Jiod eonds.ifd accardtelyadsterming eliglity in a fito joino
situation, ecruiters must make sure that both the worker and the child make the move, and
document QAD and Residency Date appropriately.

OAD and Residenoy nbatMos efsor iTo

A T doind moves merit careful attention regarditig QAD and the residencyate. The ecruiter
is responsible for accurately documenting the QAD and residency dates in the COE.

i T #ind Move - Worker Moves First

Collier

Gadsden Qualifying worker moves from Quincy t
County Immokalee on July 23, 2015

>
Child moves from Quincy to Immokalee[>

..

August 19, 2015

If the qualifying worker arrivebeforethe child, the QAD and the residency date the date
when the child arrives into the school distriti.this case, the QAD and thesrdency date are
August 19, 2015 The reason for this is thetigibility is not established until thmigrant child
physically arrives in the new school distrigEven though the qualifying worker has already
moved into the school district prior to the child/youth, the QAD does not occur until the
child/youthalsoarrives.

38
Last revised 7/26/16



i T #ind Move - Child Moves First

Child moves from Quincy to Immokalee Collier
on August 1, 2015 County

Qualifying worker moves on
October 102015

If the child arrivesbeforethe qualifying workerthe recruiter must doenent both dates in the
respective sections and indicate in the comments section the reason(s) why the child arrived
before the worker. Specific steps must be followed vdeating with cases whetiee child

arrives prior to the wder. For instance e recruiter must determine

1 If the worker has arrived, the recruiter must enter the residency date (the date when the
children arrived into the district) and the QA@ate when the worker arrived). The
recruiter must also enterglieasons why the child moved prior to the worker, and
complete section lll, #4 appropriately.

1 If the worker hasot arrived, the recruiter must ascertain when is the worker expected to

arrive
o If the worker will be arriving within the next few days, tteeruiter may decide to
visit the family at a | ater time and co
the QAD.

ol f the workerds arrival shalaslupnobingear or u
guestions to determine if the child is eligible based preaious move.

Al t hough the chil ddéds move may ohiedigllisgismr f ol |
established untihe worker arrives in the school districtseek or obtaimualifying work.
Therefore, it is only at this pointthattbeh i | d meet s t he definition of

The child/youth does not need to move simultaneously with/

the worker in order to be |el¥z2kiSh| fe20ldyéyitilya dME
move may precede or follow &2Zhe/é woXDSé E 6UsKSmwo!vse A
situations where the child amebrker do not move together, | daté whenboth the child or
the fito joindo dat e theworkerh e |d¥QUnangthe gualitying worger

complete the move to be together. Gghogfg?stt?iitmove into the

39
Last revised 7/26/16



Ti me | i micai nodon MioTvoe s

Al 't hough the childés move may precede or foll
bet weeno fimoovgso.i n The more ti me t Hifficultibiscte ur s bet
establish a credible relationship Threughiheen t he
eligibility interview, recruitershallbe able to determine the time betweencdhei | d6s move &
the workero6s move. Anytime there Iis more tha
wor kerds move, recruiters must documejot i n th
this elapsed timeln addition,Florida has establishedl2-montht i me | i mi tjoimbegar di |
moves As a rule of thumb, any Ato joind move tha

not considered eligible for tHeMEP.

Nonetheless, there maye bunusual circumstances thptevent a child from

movingw t hin 12 mont hs olf thesehcasegihe redrutar 6 s mo v e .
mustcontact thdD&R Office as well afdocument inthe comment section of the

COE the basis for determining h a t the child moved to fAacc
after a prolonged period @ifne [more than 12 maths] betweenth¢c hi | d6s mov e
and the workerds move

U.S. Department of Education, Office of Elementary and Secondary Education, Office of Migrant
Education,Guidance for the Title I, Part C Education of Migratory Childr&iashingtonD.C.,
2010. (Chapter IIE4).

The followingexampleswill assist recruitersmaking proper eligibility determinationghen
conducting interviews

Exampleso f -j@inoonoves Comments needed
The fAto joinod mo NocommentsarendedontheCOE egar di r
months join.o

The Ato joino mo Recruiters mustdocumeah the COEBhe reasons
3 months apart but less than 12 why it took more than 3 months for the child and the
months from the first move worker to be together

The fAto joind mo Recruiters mustdocumentthe unusual circumstanc

12 months from the first move of why it took more than 12 months for the worker
the child to be united, and the basis for determining
eligibility even after sucla prolonged period of time
and then contact tH®&R Office.

c. Early Moves

I n Florida, an AEarly Moveo is dg30daysheforeas a m
the work is expected to begiifhere may be situations wheaavorker and hisr herfamily

mustmove weeks befora specificqualifying work is available (e.g., fouveeksor moreprior

to the tomato haevs t ) . These Aearly movesodo may be a re
location because work there has ended; needing toeseeur housing; or, needing to enroll
childreninschool. Theecr ui ter may find thistmowdttad nlva v e
qualifying work so long athe recruiter determines that one of the purposes of the move was to

seek or obtaispecificqualifying work, and not jusianyd employment.How the recruiter

documents the COE depends on when the recruiter conducts the initial eligibility interview.
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If the recruiter interviews the family after the worker has obtained the qualifying work, then the
recruitershalt

1. Check box 4a of the CQRualifying Move & Work Sectionyhich states that the
worker moved to obtain qualifying wioand obtained qualifying worlgnd
2. In the COESection llICommentsox
a. Check the appropriate checkbox to indicate the eadye.
b. Provide an explanation as to wtine worker/family moved early. For example,
AThe family moved in advance to secure

If the recruiter interviews the family prior to the worker obtaining the qualifying work, then the
recruitershalt

1. Checkbox 4c of the COE, Qualifying Move & Work Section, which states that the
worker moved to obtain specific qualifying work but has not obtained the work; and
a. Check box 4ci to indicate that the worker has previous moves to obtain qualifying
work (include comrant); or
b. Check box 4cii to indicate that there is other credible evidence that the worker
actively sought qualifying work soon after the move (include comment)
2. Document in the COE Comments sectasfollows
a. hThis is an Early Move. o0
b. The reason the workéamily moved earlyFor exampl e, At he f ami
advance to secure housing. o
c. The date when the worker is expected to start work.
3. Conduct a followup visit AFTERthe expected start date as follows:
a. The followup can be made via phone or in person.
b. If the worker has obtained the qualifying work, update and date the @0OlHde
t he comment btainedvor kIl wgasei ne i f the worker
other qualifying or nomqualifying activities since the last Qualifying Arrival
Date. Include theseactivities in the eligibility comment section of the CQE
applicabl@.
c. If the workerhas notobtained the qualifying work, date the COE when the
follow-up contact was made.

Two flowcharts explaining Early Moves can be found\ppendixH.
d. Internatonal Moves

There have been historical patterns of migration from MeXtz@mtemaland Canadéo the
U.S. to perform temporary or seasonal work in agriculture and fisingove fromany
countryto any school district in the.S.is considered the sanas a move from one school
district to anothewithin the U.S.as long a®ne of the purpose®f the move was to obtain
gualifying work These moves are also considered the saraenase from one school district
to anothemwithin Florida. See the diagma below to see the comparison.
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Moves from a school district in the Ui8.a school districoutsidethe USin Mexico or Canada
to seek or obtaimgualifying workdo notqualify. The MEP is meant to benefit families who
perform qualifying workwithin the U.S. Thefederal statuteloesnotauthorize moves to another
country to engage in temporary or seasonal employment in agriculture or fishing work to be

considered qualifying moves.

There are cases wh@sYs/workers and their families move
backto their nativecountriesat the end of the temporary or
seasonal employmenthesemovesbackto their native
countries may be consiifdher ed
move was due to economic neces§ilyscribed on pagal).
Subsequentlythe workeb mternationaimoveto a school

f )

Recruiters should be careful
nm ese rminations
éamd shoul dgcﬁrin nté?he té\sqls
for their decision in Section II, #

district in the U.S. could be a qualifying move if all STAMP of{_

Eligibility requirements are met.
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A Aly-

In Florida, a move from any country qualifiésone of
the purposes of the move was to enable the youth, parent,
guardian, or spouse to seek or obtain temporary or

seasonal employment in an agricultural or fishing activity
and all other STAMP of Eligibility Factors are met.

N\ J o

A workerdés move fr om amypdqualifyif one ofuhet r y
purposes for the move was to seelobtainqualifying work. Theworkers are not
disqualified if they have other reasons for moving to the U.S., eeangment
relocation adong as one of the purposes of the move was to obtain qualifying
work and allfof STAMP of Eligibility requirementsare met.

U.S. Department of Education, Office of Elementary and Secondary Education, Office of Migrant
Education,Guidance for the Title |, Part C Education of Migratory Childr&ashington, D.C.,
2010. (Chapter 1ID31).

Therefore, when reaiters interview farties/youthwho have made an international move into
Florida,theyshallbe very careful in making proper eligibility determinatiofecruiters must
ensure that one of the reasons for the move was to obtain qualifying work

If a worker and his or her ddren make a nowualifying move to the U.S. from
another country, the childrenaybe considered eligible for the MEP based on a
subsequent qualifying move?

U.S. Department of Education, Office of Elementary and Secondary Education, Office of Migrant

Education,Guidance for the Title |, Part C Education of Migratory Childr&iashington, D.C.,
2010. (Chapter 1ID33).

Therefore, iis possible that the family may enter the migrant labor pool after-guwaiifying
move to the U.Saslong as the famil{OSY subsequently moved with the intentdiotain
temporary or seasonal work in an agricultural or fishing actduiy to economic necessithe
move would qualify and the family would be eligible (assuntirggfamilymet all other
eligibility criteria).

e. First Time Moves

First Time Moves are described as mobgsafamily or youth toseek or obtaigualifying work
for the first time These moves may originate from other countries or from withib/ 186t is
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more difficult to properly determine eligitiy for these types of moves since there is no migrant
history to document. Therefore, it is crudiatthe recruiter identifies thpurposefor the move
during theinterview. Families and/or youth who move for the first time must meet one of the
following conditionsin order to be deemed eligible for the migrant education program:

1 Worker moved due to econommecessity andne of the reasons for the move was
obtain qualifying wok and indeed obtained such work.
1 Worker moved due to economecessityandone of the reasons for the move was
obtain a specific qualifying work but did not obtain such work for reasons beyond the
wor kerds control . The wookeirtdtsr prau sStondid c
explaining how he/she was seeking specific ifiginty work, anddocumentredible
evidence as to why he/she could not obtain the specific qualifying work.

Special caution is needed when interviewing family/youth who move for the first timekio se
but donot obtain qualifying work.Families and/or yath who moved for the first time to obtain
any workand soon after the mowkd notobtain qualifying work are not eligibfer the FMEP.

f. ShortDuration Moves

According to the OME guidanceé

With respect to a move that is of short duration (e.g., leas & week)the
Departmentstrongly recommends that each SEA establish a statewide written
policy for determining and documenting whether and why these movasdddo

not qualify for the MEP.

U.S. Department of Education, Office of Elementary and Sexgrilducation, Office of Migrant

Education,Guidance for the Title I, Part C Education of Migratory Childr&ashington, D.C.,
2010. (Chapter 1ID23).

The regulations established August 28, 2008 do not '

indicate a minimum duration for a qualifying move = Short duration moves
however, the move must be due to economic necedagity.| consisting of ten days or less
addition prior guidancéndicatedthat a movenust beof are Red Flags! Further probing
sufficient duratiorto establish residency GRS IEE

In Florida,any one time short duration move of less than

10 daysequires supportingdocume¢ at i on on the COE to explain t
of eligibility. Additionally, when determining eligibility based on short duration moves,
recruitersshallascertain if there has beesexriesof short moves within the same season or

period. The Florida MEP has determined tlaateries of movesonsists oft least three moves.

The following information obtained through the interviswstbe includedn thecomment
section ofthe COE:

1 series ofshort duration moves tiireeQualifying Arrival Dates QADS) within a season
or a6-month periodif applicable)

total duration ofstay

where family resided

type ofqualifying work

whether qualifying work was obtained or sought

reasons why qualifying work was not obtained (if applicable)

= =4 =8 -4 =9
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g. Short Digance Moves

Any movethat occurs within the school district boundargasot a qualifying move. Al

gualifying moves must occur across school district lines for the purposes of eligibibiyes

for relocation within a school distrietre not qualifyng moves. @Gidance requires that a

gualifying move belue to economic necessity, and that one of the purposes of the move was to
seek or obtain qualifying work, or any kind of work so long as the worker obtained qualifying
work soon after the moveA move across school district lines ONLY to establish a new
residence does not qualify the worker for BMEP, i.e., moving across school district lines to

live closer to the work site would not be eligible for FEMEP. If the qualifyingmove is of a

very shet distance, the recruitshallexplain in the comment section of the COE the basis for
determining that the move qualifies.

h. Daily Commuting

Commuting, regardiss of whetheit is across school district lines, is NOT a migration. The

worker is not banging their residency to perform qualifyingwo&u c h a wor-ker i s a
haul 0 worker and his travel i's a commute, not
qualifying move and children who perform this type of work or accompany atpspeuse, or

guardian under these circumstances do not qualify for the MEP based on these trips.

i. Annual Migration tathe Same &arm

An annual migration to perform temporary or seasonal work for the same farmer is not
considered permanent employmeitis is true even if the farmer guarantees the worker
employment each year and reserves the same temporary residence for theTwerkéore, the
worker is eligible.

J. Movingon a Boat

As mentioned before, one of the requirements for a qualifying msdhat the move be across school
district boundaries. Such boundaries are easy to determine on land, however there are special issues
that affect the moves of migratory fishers who move on a bidase workers must travel across

school district boundars, whether the moves are by land or by walédrerefore, local school districts
must maintain documentation of school district boundaries as they extend into thelmatitition,

all other STAMP of Eligibility requirements must be met.

A fisherwho travel by boat to a new school district, must stayhe new place

long enough toshow that the workecchange residency due to economic
necessity, and that one of the purposes of the move was to seek or obtain
qualifying work (or any kind of work, so lag as the worker obtained qualified
work soon after the move)

U.S. Department of Education, Office of Elementary and Secondary Education, Office of Migrant

Education,Guidance for the Title I, Part C Education of Migratory Childréiashington, D.C.,
2010 (Chapter 11 D27).
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b. Completing the Certificate of Eligibility (COE)

Statesare required to use the COE form issued byt&Bocument the basis of their child eligibility
determinations for the MEPAs such, he COE is the legal document usedrloridato enroll
children and youth into our migrant prografihe COEserves as the official record of eligibility for
theFMEP. The COE used in the state follows the requirements from the national Detailed
information about the national COE, inciud how to complete a COE and specifics about how a
State may design its COE to be in compliance with the July 2008 regulatory requirements, is
availabl e on t he hbefvew edoeviprodgiasns/mep/legslatiorhina t

LOAGs are responsi bl e f or sédligiaility oretm€COEBgcauser er y mi
the COE establishes the balis migrant educatiosligibility, it is imperativethat the
information on the COEs carect.

When completing the COE, the following guidelines must be followed:

1 The formmustbe completed by a trained interviewer. The interviewer must be
knowledgeable about eligibility criterin orderto make correct eligibility determinatien
and to onvey information abouwvailableservices for eligible students. Educational and
support servicesannotbe provided until th€ OE form is completed in writingndthe
child has been determined eligilidg a second party

1 A COE must be completed everyng a child makes a new qualifying move.

1 Each section must be completed. Do not leavesangionb | a n k . dddashesit N/ A0
to acknowledge that an inquiry has been ma
information isequivalent to that ahe previoustem.

1 The COE must be completézibly ini n k . Use of corr-@ctooar f |
ALi quid Papero) is not acceptabl e. Any <ch

making the change. Instructions for the completion of the COE forioaaedon the
back ofthe green copy of each form. If additional space is needed to clarify the
information on this form, please use the reverse side of the whitecstedtich
additional forms

1 The completed formshallinclude the names of aligible children whomovedtraveled
with the family. This includepreschoothildren, children attending school, actuldren
not attending school.

1 If the recruiter completes a COE for a family, the recruiter must fill out a separate COE
for any child who has a ddrentqualifying arrival date (QADfor any child who has
different eligibility criteria than the rest of the children in the family, such as an OSY
who may have moved on his or her own.

1 The recruiter mustot includein thechild data section of the COEKSection Il) any
child who:

0 (1) was born after the qualifying move

o (2)is not eligible to receive a free public school education [e.g., has graduated from a
high school or obtained a General Educational Development (GED) certificate

o (3) did not make thqualifying move described on the COE

1 The completed form shall be submitted within five (5) working days to the District
Migrant Program Coordinator or designee for certification of eligibility.

* Children born after the move ehildrenwho did notmakethe qualifying move described in the COE
shallbe included in the comments section of the COE.
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It is important that the COE be properly reviewed, filed, secarstimaintained so it is
available for review at any timelhe completed form shall be subtad within five (5) working
days to the District Migrant Program Coordinator or designee for certification of eligibility

Instructions focompletingthe COEare found inrAppendixB.
i. Additional Comment®n the COE

A recruitershallprovide additionatomments on the COE when circumstances require the
recruiter toclarify why he or she found a particular child to be eligible for the MEPa
minimum, the recruiter must provide comments that clearly explain items 2b¥,4a and 6b
of the Qualifyng Move & Work Section, if applicabl€omments must explain the
circumstances that led the recruiter to believe the child was elidgible mandatory comment
sections are outlined in detail in the COE instructions irAihyeendixB.

The following are tcumstances that require further explanation on the COE:

The household is supported, at least in part, byagsitultural/norfishing work

A "move" is of such brief duratiof10 days or lessggndbr of such a short distance that
one could question whethany migration has occurred (e.qg., intrgy or intratown
move that is across school district boundaries).

1
1

T The chil ddéds move joined or preceded the wo
preceded the parent, spouse, or guardian, record thereasont he chi | dds | at
the workeré6s | ater move.

1 The worker did not obtain qualifying employment as a result of the move. In this case,
the recruiter must document that the worker stated that one reason for the move was to
obtain qualifying workand
o the worker has a prior history of moves to obtain qualifying work;

o there is other credible evidence that the worker actively sought qualifying work soon
after the move, but, for reasons beyond t
available;or both.

1 Examples of credible evidence include a statement by a farmer that the worker applied
for qualifying work but none was available, or a newspaper clipping regarding a recent
drought in the area that caused work not to be available.

1 The qualifying moves from a countrytherthan Mexicg Guatemalar Canada to a first
place of residence in thé.S.

1 The work is unusual enough that an independent reviewer is unlikely to understand that it
is a qualifying activity.

1 The child(ren) qualified on theasisofi p e r s 0 n a | 0 Is Eldridaj tisete ara moe .
documented cases of families qualifying un
Recruitment staf§hallcontact thdD&R Office if they encounter family or youth that
may qualify under this provision

(h) Personal subsistenoeeans that the worker and the worker's family, as a
matter of economic necessity, consume, as a substantial portion of their food
intake, the crops, dairy products, or livestock they produce or the fish they catch.

(34 CFR 200 Pag1)
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1 The work could be part of a "series of activities" that, viewed together, would constitute
yearround employment (e.g., mending fences and haying could be two parts-of year
round ranching with one employer).
1 The workis temporary orcould be percerd asyearround employment (e.g., collecting
eggs or milking cows).
o Inthese cases the work must be confirmed as temporary either by the workers
statement, the employerds statement or SE

ii. Signatures on the COE

Federal regulatinsnow require a parent/guardian signatorea COE cept fora few limited
exceptions.Therefore FMEP also requires a signature upon completion of the COE. The
person who signs the COE must be the source of the information contained in the doadment a
shallverify any information provided by another sour@&y signing the national COE, the

parent or guardian confirms that the information he or she provided is accurate

If the parentguardian/spouse/youth unable to sign his or her name \tlshal placea n BnX 0
the signature lineThe recruiteshould then print the name of the persortheline, write the
personbés relationship to the child(ren), and

If a parentguardian/spouse/youtiefuses to sign hisrdva name, the recruiter must document
theperso® eefusal in theSection lICommentdoox. The recruiter shoul d wri
s i canddrint theperso® same and relationship to the clfieh).

Obtaining theparentguardian/spouse/yousiignature isa goodpractice for the following
reasons:

1 A signature allows thparentguardiangpousefouthto attest that the information he or
she provided is accurate (which promotes quality control)

1 Anintervieweesignature identifies who provided the informat®o that theecruitercan
verify it ata later date, if necessary.

1 Theparentguardian/spouse/youtigrees to allow the child to participate in EMEP for
the duration of the eligibility period, unlessrmission is withdrawn.

1 Theparentguardian/spowsyouthgives permission for the child to be given enesrgy
medical referral services.

1 A parentguardian/spouse/yousiignature may be used to confirm that the recruiter
informed theparentguardian/spouse/youtibout the MEP andbout his or her rights
regarding the transfer of school records under the Family Educafatdtk & Privacy
Act (FERPA). More information on FERPA is found ippendix.

In addition to theparentguardian/spouse/yousiignature, the e c r wignatare i aso
required undr federal egulations The recruier's signaturat the end of the COgertifies that:

1 The recruitereceivedall the information on the CO#irectly from the family/youth.

1 The recruiter collected all the documentation needed to make a proper eligibility
deternination.

1 The information upon which the recruiter based the eligibility determination is corréet to t
best of his or her knowledge.
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1 The chidren are eligible for the MEP.
1 The recruiter informed theapent or guardian about FERPA.

In cases wheréne recruitecannotmake an eligibility determination, the C@Ballnot be

signed until a thorougterification oftheinformation provided by the familgnd/oryouthhas
beencompletedT he recruiterdéds signatur e oasondblee COE
system of quality control.

iii. COE copies

Once the COE has gone througteviewandall the 2 )
information has beecorroboratedthe family/youthmay L ' it -
. . = |f you give g copy of the

receive acopy ofthe COE accor di ng t o [t BoE o lhdifnduthdo not
procedures TheID&R Office does not regjre that a copy provide the green copyhich

of the COE be providedUnder no circumstance should the] contains the instructions on
Agreend color copy ever bg hpwtogomplew bedOE o |t h e

J

Q: During the interview, if theecruiter has found the
family/youthnot eligible, do theget a copy of the COE?

A: If a child/youthis notfound eligiblefor the FMEP during the initialinterview, a COE should
not havebeen completed in tHest place.

If the recruiterdeterminag thatfurtherverification of information is necessary to make a proper
eligibility determiration, he or sheshall notgive a copy of the COE to the family/youd#t the
end of the interview

After the verification proces#,the child/youthis foundeligible for the FMEP theymaythenbe
provided with a copy ofthe CO&Ec cor di ng troocedurdse L OAOGsS p

COEsof families and/or youth that have been fourat eligible after the verification pcess
shallbe keptin a separate file for future reference, and not feedny child count purposes.

iv. Collecting Informationand Documentation to Grroborate Eligibility

Collecting all the necessary information is critif@l corroboratingp  f ami | y/ yout hés
All information shallbe collected and documedten the COE. Such information may include
butis not limited to

namesand enrollnent records of scho@) attended in the past

namesof past employersr companiesncluding pay stubs

namesof other families that can cwborateinformation

namesof agencies which have helped the prospective migrant family

certificatescontaining the dtes or places of birth, marriage, graduation, etc.

receiptsthat can corroborate thiamily lived at a certain location at a certain time
0 rent receipts, money order receipts, hospital bills, utility bills, etc.

E B
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c. Quality Control Assurances

TheFMEP and their staff are responsilita ensuring that only those children who are truly

eligible for the MEP are recruited, counted and served. The key outcome of ID&R is a proper

and timely eligibility determination, and not just merely completing a CBé€ause local

funding is based on the numbrchildren and youth identified and recruited into the program,

accurate eligibility determinations are imperativiea this purpose, thEMEP has established

key assurances and strategies to ensure the acadrsuwgh determinationslnderstandinghe

benefit of having an effective quality control system and the consequences of having an
ineffective system are essential .to the recru

In Florida the quality control systemviolvesstateFMEP Office (SEA), thelID&R Office, and
participating LQAs. Each office fulfills a unique role and has specific responsibilities to make
the system work.

In order to accomplish this task, tB&A and thelID&R Office shall:

1. Provide technichassistance and training E®©As on procedures and guidelines for
ID&R.

2. AssistlOAG s i n dimpleenénbnganchdpcumentingheir local Quality Control
Plans.

3. Conduct an annual review fronrandom yetepresentativeample of~L COEs for
accuracy ad completeness.

4. Resolve guestionable eligibility information on the COE and verified by the district MEP
through the use of other credible sour@g., school records, information obtained from
other districts or states, or visits to parentgdtablshthe authenticity of the
information.

5. Assist withcorrective action if th& OA finds COEs that do not sufficiently document a
child's eligibility for the MEP.

6. Assistin response to internal state audit findiagsl/or federal audits or monitoring
repors.

TheLOA shall:

=

Follow the procedures and practices contained in the FIdtataualfor ID&R.

2. Develop implement and monitadocumentedocal Quality Control Plajreviewedoy
theID&R Office thatworks best for thé OA.

3. Maintain arecord of actios taken to improve th@uality Control Plarwhere periodic
reviews and evaluations indicate a need to do so.

4. Conduct awareness training foOA staff to ensure they are knowledgeatt®ut the
local quality control fan and the established procedures andedines for ID&R in
Florida.

5. Supervise and provide @mnual review and evaluation of the identification and
recruitment practices of individual recruiters.

6. Participate, as appropriate, in workshops and/or conferences conducted or sponsored by

the SEA ad/or ID&R Office which focusson the continuity of a statewide ID&R

system in Florida.
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I FIl oridads | D&R Quality Control System
Fl oridadés | D&R qual ity control includes the f

1 proper and adequate training of all staff making eligibility deteatims and completing
COEs as well as proper and adequate training of all staff reviewing, certifying and
monitoring ID&R activities, includig the review of COEs in Florida

use of an approved interview protocol to obtain infornmafrom families and/orldldren
proper and consistent instructeforcompletingthe COE

effective and accepted process fesolving eligibility questions

effective process for thmandatory annuak-interview of migrant families

fair corrective actions for districts failing tmplement properradl adequate ID&R
activities

1 effective and efficient procedures for reviewing CQie$ore determining eligibility

= =4 =4 -8 9

1. Training for Recruitment Staff

According toregulations proper training of recruiters and recruitment ssatillinclude the
following topics:

1 knowledge oMEP eligibility definitions
1 understanding of the decisianaking process used to danine eligibility for the MEP
1 knowledge of local agricultural and fishing pra@tion and processing activities
1 familiarity with local growers, processors, etc.
1 proficiency in accurately, completely, and clearly fillingt@ll sections of the COE
1 knowledge of the types of situations that need additional narrative or documentation
beyond whats normally recorded on the COE
1 familiaritywithre vi ewi ng and evaluating an individu:

annual basis
9 familiarity with supervising recruiters

Furthermore, training may includieeseadditional topicsat the discretion of the ID&R fiice
and/or local district:

eligibility policy decisions affecting Florida
quality control in identification &ecruitment
safety

interview skills

networking strategies/resourcepping

local district logistics

process for resolving eligibility questions

= =4 -8 -8 _9_9_-2

In the event that the recruiteiisaesrecruitment red flags or in some other way makes inaccurate
preliminary eligibilitydeterminations, thquality control systens designed to catch these

errors. It is the responsibility of the @A to identify, organize, and provide training for

reauitment staff and those responsible Quality Controlof ID&R. Staff must understand their
roleinthe lOAandst at eds quality control pl an. It i s t
provide guidance and assist in developing and implementingnigeior aforementioned staff

The ID&R Office will continue to conduct yearly regional recruitment trainings at

geographically strategic locations throoghthe state.
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2. Reviewing and Approving COEs

An important part of qualy control is the revievef the COE Federal regulations state:

(d) Responsibilities of an SEA to establish and implement a system of quality
controls for the proper identification and recruitment of eligible migratory
children.An SEA must establish and implement a system ofityueontrols for

the proper identification and recruitment of eligible migratory children on a
statewide basis. At a minimum, this system of quality controls must include the
following components:

(4) An examination by qualified individuals at the SEAl@ral operating agency
level of each COE to verify that the written documentation is sufficient and that,
based on the recorded data, the child is eligible for MEP services.

(34 CFR 20CPart 89
In Florida, the COE will beeviewed at different level&ll COEs are to be reviewed at the
district level byat least two othe followingtrainedindividuals:

1 recruiter (for accuracy prior to submitting the COE)
1 lead or gnior recruiter (where available)

1 data entry specialist

1 migrant @ordinator or designee

The LOA will follow these steps

1. Review the COE as part of the local quality contriam
2. Further verify iformation on the COE, if needed
3. Confirm or overrule any previous eligibility determination, if needed, based on findings
from a thorough verificatioprocess
4. Search the district database folisging COEs on migrant children
5. Update any existing COE or create a new COE for eamifuitedchild as appropriate
6. Validate eligibiity determinations on new COEs
7. Verify that the written documentationissuft i ent and supports the |

preliminary eligibility determination
8. Input new COEmto the state student database

In each district, at leasivo individuals other than the recruiter who originally completed the
COEshallreview the form. COE reéewers must ensure that the forsmieat, accurate and
complete. The form must be legible and with limited errors; the information in the form is
correct; ad the form is fully completedAlso, the information in the COE musg¢ verified ina
timely manrer.

A sample COEChecklist is found ilAppendixJ.

3. Resolving Eligibility Questions

Occasionally, recruiters and/or districts face eligibility questions for which they have no answer
or may need furter clarification from the ID&R @ice or the SEA.Federal regulationsayan
SEA must have a formal process for resolving eligibility questions raised by recruiters and their
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supervisors and for ensuring that this information is communicatedltoG .0lrs these
instances, the following procedurg®ll be followed:

1. Recruitersshallconsult with their immediate supervisor or his/her designee for answers
to eligibility questions and problems thratyarise at the DA level.

2. LOA administrators may contact the ID&R Office for assistance in providisgens to
recruitersd questions. All written eligibi

a. Detailed explanation of case scenario

b. Summary of all documeation and information gathered
c. L OA 6 sal guestion on eligibility

d LOAOGs t homas gnd bpinipmrobeligibijit

3. The ID&R Office shall consult the SEA Program Administrator if those questions require
the interpretations of the Federal or State law, regulation, or pdlicg.SEAor State
ID&R Coordinator will contacOME, as appropriate, in writing for the resadutt of
guestions and interpretations.

4. The ID&R Office will research the question and will provide a response ttdhe
administratomndLOA administrator. The information will be shared with all districts
when feasible.

5. The local district coordinatand recruiter(s) review the final determination from the
ID&R Office. The district informs the family ddSY of the final eligibility decision.

1. Recruiter ﬁ _ .
. . . 2. District reviews
interviews family; information: if no
gathers all '

i i determination is made
In(;%rgztsloxittr? state ID&R Office is
supervisor contacted

5. District reviews final S'ilnl:f)g‘rﬁqgrgﬁe ;ﬁglrews
determination and guidance, and consults

informs family of final .
eligibility decision with other states and

4. After reviewing all
information, ID&R Office
makes determination and

informs districts
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4. Recertification

Families/youth previously identified as migrant must be revisited annually torde¢ewhether

the family/youth has made another qualifying move out of the district and back again during the

year. These followips ensure that eligible families/youth continue to be served undemiBE.

When the recruiter/advotafollows up for reettification and learns the family/youth has moved

out of the district and back agasnd

1 One of thesenoves was a qualifying moviea new COE is s G e

required and their new eligibility period needs to reflect the |..ye a recertification signed

most recengualifying move(new qualifying arival date)

1 One of thesenoves was not a qualifying move, their
eligibility period and qualifyig arrival date remains the
same Thefamily yout hdés el i gifobthel i
remainder of their 3@nonth eligibility period starting on

N

and dated by the recruiter on

the date the cortact was
made.

\ky wi | | cont,i‘

the QAD docuranted on the COEThe LOA shalldocument on the existing COE that a

contact was made during the yedhe district has the option to either:
o Update the residency datecord when and how the contact was neattany
other new information such as the egks, telephone number, enrollment date,

etc. by documentinthis information legibly ora copy ofthe existing (previous)

COE:or

o Complete a new COE to include the new residency date along with the previous

qualifying moveinformation.

The recertificatio box in the COE must be checked anytime a recertification is completed and
documented, regardles§whether a new form is being completedccopy of the existing COE
is used The datgMM/DD/YY) the COE was recertified should be written in the Section |

Comments box Although the reertification followup can be conducted over the phone, a new

COE must be completed through a faodace interview anytime a new qualifying move has

been madénew qualifying arrival date)

5. Rellnterviewing & Validat ing Migrant Families/Youth Eligibility

Section200.89(d) of thdederal regulationstates an SEMust have a proce$s validate that
eligibility determinations were properly mad&here are multiple ways of ensuring the accuracy

of eligibility determirations made by recruiters. fReerviewing parentand OSYis one of
these way. In Floridat hi s pr act i crellingmaiyn tce rnisdmetinesalgo

referred to -ast é@poriifenmeecsnterviens). r

e

The primary purposef the reinterview process, regardless of whether it is a prospective or
formal reinterview, is to confirm eligibility determinations were made propefligrough
re-interviews, local districts will systematically corroborate the information providedeby

migrant family or child during the interview. While the rollinginterviews will be conducted

in an ongoing manner, thiormal re-interview will be conducted once every three years using

external, nordistrict personnel as interviewers.
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