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Statute
Sections 1115(b) and (c), 1304(c)(2), and 1309 of the 
Elementary and Secondary Education Act (ESEA) of 1965, as 
amended by the Every Student Succeeds Act (ESSA) of 2015

Code of Federal Regulations
34 C.F.R. 20.81, 200.103, and 200.89(c)

National Certificate of Eligibility (COE) Instructions (OMB 
Control Number 1810-0662)

Guidance
Chapter II of the Non-Regulatory Guidance for the Title I, 
Part C Education of Migratory Children

References 
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Objectives 
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 Certificate of Eligibility (COE) Fundamentals 

 COE Completion Accuracy

 COE Submission Procedures

 Additional COE Sections 

 COE Completion

 Eligibility Fundamental Scenarios

 TA from the ID&R Office 

 Eligibility Question Template



The Certificate of Eligibility



2021-2022
COE 
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Common Errors and Discrepancy Rates  

 Monthly statewide COE submission compared to the completion errors 



COE Completion Accuracy 
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 I did not leave any blank fields

 I matched the age to the date of birth 

 All eligible children in the home are listed in Section II (e.g., non-attenders, 
niece, nephew, etc.) 

 Name of worker in Section III, matches the name documented 
on other COE sections (Section I, Section II, Section IV)



COE Completion Accuracy 
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 COEs are cross-referenced

 The COVID-19 statement is completed accurately

 The COE is signed on the same date the eligibility interview is conducted

 Add a comment in Section IV if the child’s most recent 
qualifying move is not the move listed in Section III, #1-3. 
(non-qualifying move into the present district)

If applicable
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COE Checklist

 This tool ensures all sections have 
been completed and no blanks have 
been missed. 

 It does not ensure accuracy of 
information. 
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SECTION II: CHILD DATA
1.                                    2.                                         3.                            4.                        5.         6.       7.  Birth Date         8.        9.        10.              11.  Birth Place                               12.                  13.                              

Last Name 1                   Last Name 2                       First Name                      Middle Name         Suffix    Sex       MM/DD/YY       Age    MB     Code         City    State   Country                   School                Gr.

1.

2.

3.

4.

5.

15. CHILD/FAMILY DATA COMMENTS (e.g., MSIX IDs, urgent health, non-eligible children in the household, additional phone number(s), email address) 

DO NOT USE SPACE TO ENTER ELIGIBILITY INFORMATION
14. RESIDENCY DATE MM/DD/YY

 All children ages 0-21 that meet all eligibility criteria should be documented in   
Section II: Child data. 

 Additional children who do not meet eligibility criteria may be documented in            
Section II, No. 15. 

COE Completion Accuracy 
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SECTION III: QUALIFYING MOVES & WORK 

2. The child(ren) moved (complete both a. and b.):

a. □ as the worker    □ with the worker,  OR     □ to join or precede the worker.

b. The worker, ______________________, is □ the child or the child’s □ parent/guardian □ spouse                                                   

…,,,,.i. (Complete if “to join or precede” is checked in 2a.) (The child(ren) moved on _________________                           

, , , , ,The worker moved on ___________________ Provide comment.   

Worker’s Full Name 

 2b -Write the full name of the worker in 2b.                                                           
The name must match the name written in:

MM/DD/YY

MM/DD/YY

Section I: Family Data: Current Parent/Guardian 1/2  OR
Section II: Child Data (if the child is the MQW).

Example: Name is documented as Jesus Ramon Gutierrez Perez 
in Section I OR Section II, the name in 2b should match.

COE Completion Accuracy 
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SECTION III: QUALIFYING MOVES & WORK 

2. The child(ren) moved (complete both a. and b.):

a. □ as the worker    □ with the worker,  OR     □ to join or precede the worker.

b. The worker, ______________________, is □ the child or the child’s □ parent/guardian □ spouse                                                   

…,,,,.i. (Complete if “to join or precede” is checked in 2a.) (The child(ren) moved on _________________                           

, , , , ,The worker moved on ___________________ Provide comment.   

Worker’s Full Name 
MM/DD/YY

MM/DD/YY

If the name of the worker is not listed in Section I or Section II, please 
include his/her name in the Section IV Comments and the relationship to 

the child. Name in 2b and Comments section must match. 

 2b -Write the full name of the worker in 2b.                                                           
The name must match the name written in:

Section I: Family Data: Current Parent/Guardian 1/2  OR
Section II: Child Data (if the child is the MQW).

COE Completion Accuracy 
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COVID-19 Statement Discrepancy

 The recruiter will write the following 
statement in Section IV –Comments:

 The recruiter will write “COVID-19 
call/in person interview” on the 
interviewee signature line, then draw 
a dash (-) for the relationship to the 
child(ren) and date in Section V. 

COE Completion Accuracy 
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Proper COVID-19 COE completion for Section IV and V

Due to the pandemic, the interviewee [insert Full Name and 
relationship to the child(ren)] verified by phone/in person 
interview the eligibility information on [insert date 
XX/XX/XX].

COVID-19 call/in person                     _______ _______

X                    
X                    
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COVID-19 Statement Discrepancy

 COVID-19 statement date does not 
match the recruiter signature date.

 The recruiter signs and dates the COE 
on the day the interview is conducted. 

COE Completion Accuracy 
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Proper COVID-19 COE completion for Section IV and V

Due to the pandemic, the interviewee [insert Full Name and 
relationship to the child(ren)] verified by phone/in person 
interview the eligibility information on 12/7/21.

COVID-19 call/in person                     _______ _______

X                    
X                    

Lupi Ginn                    12/7/21                    

Margot DiSalvo 12/30/21                    
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Cross-referencing COEs
 If more than one COE is necessary 

for a family because not all of the 
children have then same eligibility 
information: 

 The recruiter should                              
cross-reference the COEs by 
documenting in  Section II, No. 15 
the unique preprinted number for 
the other COE associated with the 
family. 

COE Completion Accuracy 



Cross-referencing COEs

18

 If more than one COE is necessary for a family because not all of 
the children have then same eligibility information: 
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SECTION II: CHILD DATA
1.                                    2.                                         3.                            4.                        5.         6.       7.  Birth Date         8.        9.        10.              11.  Birth Place                               12.                  13.                              

Last Name 1                   Last Name 2                       First Name                      Middle Name         Suffix    Sex       MM/DD/YY       Age    MB     Code         City    State   Country                   School                Gr.

1.

2.

3.

4.

5.

15. CHILD/FAMILY DATA COMMENTS (e.g., MSIX IDs, urgent health, non-eligible children in the household, additional phone number(s), email address) 

DO NOT USE SPACE TO ENTER ELIGIBILITY INFORMATION
14. RESIDENCY DATE MM/DD/YY

See COE 2122 987654 



Eligibility Fundamentals - Statewide Training Event - March 1, 202219

Cross-referencing COEs
 If more than one COE is necessary for a 

family because not all of the children 
can be documented on one COE: 

 The recruiter should cross out the 
unique preprinted COE number on the 
second COE, and add the unique 
preprinted number from the first COE. 

 The recruiter should add a comment in 
Section II No. 15 indicating “additional 
child(ren) on second COE” and 
“additional children on first COE” 
respectively.

COE Completion Accuracy 



ESE 047

Rev. Date 07/01/21
DO NOT PROVIDE THE GREEN COPY TO THE PARENT/GUARDIAN/SPOUSE/WORKER

2022 123456

Cross-referencing COEs

20

 If more than one COE is necessary for a family because not all of 
the children can be documented on one COE: 
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________123456

Florida Department of Education 

ESE 047

Rev. Date 07/01/21
DO NOT PROVIDE THE GREEN COPY TO THE PARENT/GUARDIAN/SPOUSE/WORKER

2022 123457 123456 Florida Department of Education _______

See additional two children on second COE

See additional five children on first COE
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Most Recent Qualifying Move is NOT 
to the current district

 In Florida, a recruiter must provide 
additional comments on the COE in the 
following circumstances and in any other 
circumstances in which a third party or 
independent outside reviewer may 
question the eligibility determination. 

 The child’s move in Section III of the 
COE does not list the move to the 
current district. 

COE Completion Accuracy 
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- Children made a non-qualifying move into present district.
- Children’s move was a “drop off”.

Hillsborough
Tampa     FL  USA                                Valdosta    GA 

X
X

______

______

______
Maria Soto

06/20/21

COE Completion Accuracy 



COE Submission 
Procedures
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COE Submission Procedures

The ID&R Office highly suggests the 
following guidelines for submitting COEs.

By the 5th of every month, submit to the 
ID&R Office:

Copies of the COEs completed in the 
previous month

Review submission for duplicates

Notification that no COEs were 
completed in the previous month 
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January 2022.

January 2022

COE Submission Procedures

The ID&R Office highly suggests the 
following guidelines for submitting                  
COE corrections.

Ensure 100% accuracy in all eligibility 
determinations – discrepancies identified 
by the ID&R Office are resolved with 10 
business days of receiving the 
notification by the ID&R Office

Do not send duplicate corrections 
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COE Submission ProceduresSumter County -January 2022 COEs Received 

to Lupi G, fl-idr-office@escmail.org 

Good afternoon Lupi, 

This is a COE notification for Sumter County postmarked 2/7/2022.

Email Communication

The ID&R Office highly suggests the 
following guidelines for submitting COEs.

Review email communication to ensure 
the ID&R Office has received the correct 
number of COEs for the month

Ensure the numbers received match the 
numbers sent



Section III:
Qualifying Moves  
and Work 



REMINDER: 
Section III of the COE 
can be broken up into 
two parts. This will 
ensure that recruiters 
document the correct 
information in the 
correct places.

Numbers 1, 2, and 3 
should reflect 
information regarding 
the MC.

Numbers 4, 5, and 6 
should reflect 
information regarding 
the MQW.

Migratory Child 

Migratory Qualifying Worker 



SECTION III: QUALIFYING MOVES & WORK 

Section III: Qualifying Moves & Work   

4. The worker moved due to economic necessity on ______________ from a residence in ______________________/         

________________/_______/________  to a residence in _________________/___________________/___________ 

a. □ engaged in new qualifying work soon after the move (provide comment if worker engaged more than 60 days after the move) OR    

… b. □ actively sought new qualifying work AND has a recent history of moves for qualifying work (provide comment)

 For Actively Sought comments, the recruiter needs to document           
when and how the worker took positive action to seek qualifying work.

 Examples of appropriate comments:
- The worker moved reasonably believing [qualifying work]

would be available. 

- Worker applied with/at [specific employer] but was not hired.

- Worker stated that someone on his behalf applied for [qualifying work].
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SECTION III: QUALIFYING MOVES & WORK 

Section III: Qualifying Moves & Work   

4. The worker moved due to economic necessity on ______________ from a residence in ______________________/         

________________/_______/________  to a residence in _________________/___________________/___________ 

a. □ engaged in new qualifying work soon after the move (provide comment if worker engaged more than 60 days after the move) OR    

… b. □ actively sought new qualifying work AND has a recent history of moves for qualifying work (provide comment)

 For Recent History of Moves comments, the recruiter needs to 
document 2 moves that resulted in the engagement of qualifying work 
within the last 36 months from the Eligibility Interview Date.
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SECTION III: QUALIFYING MOVES & WORK 

Section III: Qualifying Moves & Work   

4. The worker moved due to economic necessity on ______________ from a residence in ______________________/         

________________/_______/________  to a residence in _________________/___________________/___________ 

a. □ engaged in new qualifying work soon after the move (provide comment if worker engaged more than 60 days after the move) OR    

… b. □ actively sought new qualifying work AND has a recent history of moves for qualifying work (provide comment)

 Document the where (“from” city and state and “to” city and state), 
when (month/year), and what (qualifying work) for both recent 
history moves in 4b.

 Example of appropriate comments:
-“Worker moved from Jennings, FL to Marietta, Georgia in July 2021 to 
pick watermelon, and moved from Jennings, FL to Machias, Maine in July 
2020 to rake blueberries.”
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SECTION III: QUALIFYING MOVES & WORK 

Section III: Qualifying Moves & Work   

5. The qualifying work, * _______________________________________________

 Document the qualifying work that established the individual as a Migratory 
Qualifying Worker.

 Write down any additional qualifying work the worker may be doing at the 
time of the move (within the first 60 days of the move) in the comment 
section.

Worker is also laying plastic and planting tomatoes

Work engaged in (4A) /Actively sought (4B) 

SECTION IV: COMMENTS (Must include □ 2bi, □ 4a, □ 4b, □ 5*, □ 6a, and □ 6b of the Qualifying Moves & Work Section,                                                           

if applicable.) Enter Recertification Date (if applicable) ____________________________________
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SECTION III: QUALIFYING MOVES & WORK 

Section III: Qualifying Moves & Work   

5. The qualifying work, * _______________________________________________

Use “ing” form of the verb then the crop.

Picking tomatoes 

Eligibility Fundamentals - Statewide Training Event - March 1, 202233



Section III: Qualifying Moves & Work   

5. The qualifying work, * _______________________________________________

 Just write the crop.

 Just write the activity.

 Use sentences.

 Write more than one activity.

Tomatoes

Picking

Picking tomatoes in the field 

Picking strawberries & laying plastic 

DO NOT
SECTION III: QUALIFYING MOVES & WORK 
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Section IV: Comments



Section IV: Comments

36

Other reasons for additional comments:

 The child(ren)s most current move is NOT to the current district.

SECTION IV: COMMENTS (Must include □ 2bi, □ 4a, □ 4b, □ 5*, □ 6a, and □ 6b of the Qualifying Moves & Work Section,                                                           

if applicable.)
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Children made a non-qualifying move into the district. 



Section IV: Comments

37

Other reasons for additional comments:

 The child(ren)s most current move is NOT to the current district.

 Someone other than the current parent/worker is the interviewee.

SECTION IV: COMMENTS (Must include □ 2bi, □ 4a, □ 4b, □ 5*, □ 6a, and □ 6b of the Qualifying Moves & Work Section,                                                           

if applicable.)
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Lupi Ginn, children’s aunt moves/resides with the family and is familiar 
with the moves completed. 



Completing the COE
Scenarios  



TA from the 
ID&R Office 



40

Eligibility Script

 To and from locations and dates (month/day/year) for all moves in question.

 Whether or not the worker engaged in qualifying work soon after for all moves in 
question - please include the qualifying activity.

 Whether the worker actively sought new qualifying work and has a recent history of 
moves - please include locations, dates, qualifying activity for each move - make 
sure are all within 36 months of the eligibility interview date.

 Whether or not all moves in question were qualifying moves (due to economic 
necessity, from one residence to another, from one school district to another).

 Number of children ages 0-21.

The following elements are required for any/all scenarios sent to the 
ID&R Office in order to assist with a proper eligibility determination.
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Contact us via phone or email:

ID&R Office  I  Tampa, FL 
Phone : 866.963.6677
general email:
fl-idr-office@escmail.org


