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Google Maps Guide

Google Maps Guide

 Creating a Google Map (slides 4-10)
 Importing Spreadsheets (slides 13-18)
 Layering Spreadsheets (slides 20-25)
 Additional Features (slides 28-32)
 Using Google Maps - Mobile App (slides 39-48)

Each section is followed up with a recap slide 



Creating a                
Google Map



type 
mymaps.google.com 

into the search bar

type 
mymaps.google.com
into the search bar



5 Navigating EXCEL: Data Tables and Filters 

Sign in using                
your district                   

email account
district.email@gmail.com



6 Navigating EXCEL: Data Tables and Filters 

Click                        
‘Next’

district.email@gmail.com



7 Navigating EXCEL: Data Tables and Filters 

Florida H2A Job Order Map Florida H2B Job Order Map Potential Crop/Activity Map Florida Housing Site Map Florida Work Site Map Florida Labor Camp Map

Community Resource Map

All saved maps will                  
appear here.

Make sure you are signed 
into the correct account 

Ensure you 
are signed 

in 



8 Navigating EXCEL: Data Tables and Filters 

Florida H2A Job Order Map Florida H2B Job Order Map Potential Crop/Activity Map Florida Housing Site Map Florida Work Site Map Florida Labor Camp Map

Click                                                
‘Create A 

New Map’

Florida Work Site Map



9 5/19/2020 Add a footer

Your               
‘New Map’

Your 
control 
panel 
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Creating a Google Map Recap 

Steps you need:

1. Type mymaps.google.com into the search bar 

2. Sign in using your selected district email address

3. Select create map

Google Maps Guide 



Importing 
Spreadsheets



12 5/19/2020 Add a footer

To insert a spreadsheet 
click ‘Import’



13 5/19/2020 Add a footer

Or select a file from               
your computer 

Import a file from                 
Google Drive 



14 5/19/2020 Add a footer

Chose the columns from your 
spreadsheet that contain the 
data used to place your pins 

on a map.

These includes any columns 
that have city, state, zip code 

information. 

Keep in mind that addresses 
placed in a ‘notes’ column may 

not appear on map.
Then click                        
‘Continue’
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These are the columns 
you are choosing to 
include in your mapExcel Spreadsheet
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This becomes the  
name (title) of 
your marker on 

your map

Then click                        
‘Finish’



17 5/19/2020 Add a footer

H2A Work Site Map 

Your 
markers 

Your imported 
spreadsheet 
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Importing Spreadsheet Recap 

Steps you need:

1. Select import

2. Select google drive spreadsheet or select file from your 
device to import

3. Select data you want included in your map

4. Select a title for your markers 

Google Maps Guide 



Adding Layers 



20 5/19/2020 Add a footer

H2A Work Site Map 

Select                 
‘Add Layer’



H2A Work Site Map 

H2A Housing Map Select 
‘import’



H2A Work Site Map 

H2A Housing Map 

Or select a file from               
your computer 

Import a file from                 
Google Drive 



H2A Work Site Map 

H2A Housing Map 

Choose the 
columns that 

you would like 
included in 
your map

Then click                        
‘Continue’



H2A Work Site Map 

H2A Housing Map 

Choose the 
column  ‘title’ 

that will 
define/represent 

your marker

Then click                        
‘Finish’



25 5/19/2020 Add a footer

H2A Work Site Map 

H2A Housing Map 

Your new 
added layer

Your 
markers 
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Layering Recap 
Steps you need:

1. Select add layer

2. Select import layer

3. Select google drive spreadsheet or select file from             
your device to upload

Google Maps Guide 

4. Select data you want included                                                               
….in your map

5. Select a title for your markers 



Additional 
Features



28 5/19/2020 Add a footer

Select paint 
roller icon 



29 5/19/2020 Add a footer

Click on 
menu bar



30 5/19/2020 Add a footer

Uniform Style:
All icons will look                  

the same

Individual Styles:
Each icon can be 

modified to look a 
different way



31 5/19/2020 Add a footer

Click on the desired 
marker and select the 

‘paint can’ to modify this 
marker



32 5/19/2020 Add a footer

Modify the marker 
color or select               

new icon/image



33 5/19/2020 Add a footer

Finished map 
representation
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Additional Features Recap 
Steps you need:

1. Select uniform style on desired layer to begin

2. Select uniform style or individual style on desired layer

3. Select a marker and modify its shape and color

Google Maps Guide 
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Things to remember

 Make sure you are signing in with the 
correct email address

 Verify addresses to ensure they are correct

 Understand that any changes made to 
your map will reflect automatically 

 Consider security 

Google Maps Guide 
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Things to remember

 Secure passwords

 Ensure that you are sharing maps with 
appropriate staff members  

 Ensure you are giving appropriate access 
to staff members

 Avoid adding Personally Identifiable                                   
Information (PPI) 

Google Maps Guide 



Google Maps 
Mobile App
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Google Maps – Mobile App

Google Maps Guide 

Use your smartphone to access your maps wherever you are!

Download the free 
Google Map app on 

your smartphone 
and sign in…
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Google Maps – Mobile App

Google Map Guide 

Google Maps

Steps you need:
 Open the Google Maps app on            

your mobile device

Open 
Google 

Maps App



40 Google Map Guide 

Steps you need:
 Select Saved in the menu bar 

Select  
‘Saved’

Saved

Google Maps – Mobile App



41 Google Map Guide 

Steps you need:
 Select Maps in the menu bar Select  

‘Maps’

Google Maps – Mobile App



42 Google Map Guide 

Steps you need:
 Open desired map in the menu bar 

Florida H2A Map

Florida H2B Job Order Map

Potential Crop/Activity Map

Florida Housing Site Map

Florida Work Site Map

Florida Labor Camp Map

Community Resource Map

Open
‘Map’

Google Maps – Mobile App
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Google Maps – Mobile App

Google Map Guide 

Features:
 The Google Maps App allows you to 

see your maps in real time. 
 Select View Map Legend to see  

your data

Open
Map 

legend 
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Google Maps – Mobile App

Google Map Guide 

Features:
 Uncheck layers to hide them from 

view
 Remember this is a live document 

any changes will be displayed to all 

We’ve 
unchecked the 

worksite layer. It 
will be hidden to 
anyone viewing 

this map live.
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Google Maps – Mobile App

Google Map Guide 

Only the housing 
site locations are 
visible since we 
unchecked the 

worksite location 
layer

Features:
 Any changes are reflected 

immediately 
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Google Maps – Mobile App

Google Map Guide 

Features:
 To view data associated with 

specific marker, select the marker 

Select the desired 
marker to pull up 
the information 

previously entered 
in the spreadsheet
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Google Maps – Mobile App

Google Map Guide 

Scroll up to see the 
data and choose 
driving directions 
using your current 

location or any 
location

Features:
 Scroll up to see all of the data 

associated with this marker 
 You can choose directions to the 

marker using your current location
 Share the location 
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Google Maps – Mobile App

Google Map Guide 

Features:
 All data is shown in real time, any 

changes made will reflect 
automatically 

All the data you 
need at your 

fingertips!



Contact us via phone or email:

ID&R Office  I  Tampa, FL 
Phone : 866.963.6677
general email:
fl-idr-office@escmail.org


